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CHAPTER 7: LABOR STANDARDS

Federal labor standards (also known as "Davis-Bacon") will most likely apply to
an UGLG’s project. The Division of Energy, Housing and Community Resources
(DEHCR) will make this determination when the DEHCR Project Representative
is drafting the contract. If federal labor standards apply, then federal wage rates
will have to be paid to contractor employees.

The Unit of General Local Government (UGLG) is also responsible for complying
with Wisconsin Prevailing Wage laws and regulations.

The Davis-Bacon Act

The Davis-Bacon Act requires contractors and sub-contractors to pay
those working directly on the site of work not less than once per week.
This Act also requires that workers receive no less than the federal wages
being paid for similar work in their locality. Federal wages are computed
by the U.S. Department of Labor (USDOL) and are issued in the form of
federal wage decisions for each classification of work to be performed in
the area.

Violation of the Davis-Bacon Act makes the contractor liable for unpaid
wages and may result in suspension of payments, contract termination,
and suspension or debarment of the contractor from participation in
federally funded projects.

The Copeland "Anti-Kickback" Act

This Act requires that workers be paid without any deductions or rebates
except permissible deductions. Permissible deductions include taxes,
deductions the worker authorizes in writing, and those required by court
processes. The Act also requires contractors to submit weekly payroll
records and statements of compliance to the contracting agency.
Regulations, Part 3, require contractors and sub-contractors on Davis-
Bacon covered construction projects to submit each week a statement of
compliance certifying compliance with the Davis-Bacon requirements.
This "statement of compliance" is usually referred to as the certified
payroll. This Act applies to all contracts covered by Davis-Bacon.

Violation of the Copeland Act is a felony and may result in termination of
the contract or criminal prosecution by the U.S. Government, punishable
by a fine, imprisonment, or both.

The Contract Work Hours and Safety Standards Act (CWHSSA) and
the Fair Labor Standards Act (FLSA)

The CWHSSA (29 CFR 5.5(b)) requires that workers receive "overtime"
pay at a rate of one and one-half times their regular “base" hourly pay
rate or one and one-half times the federal basic rate of pay, whichever is
higher, for hours worked over 40 hours within a work week on federally
funded projects. The FLSA (https://www.dol.gov/agencies/whd/overtime)
requires overtime pay at a rate of one and one-half times their regular
“base” hourly pay rate for employees aged 16 and older for hours worked

Chapter 7: Labor Standards Page 3
Revised: February 2023



BCD CDBG Implementation Handbook

over 40 hours within a work week for any employer (with some
exemptions). Forty hours within a work week applies to all hours worked
by the employee for that contractor on all federally funded job sites.

The CWHSSA does not apply to prime contracts of $100,000 or less;
however, the FLSA will apply and overtime provisions are applicable to all
contracts covered by Davis-Bacon. If the prime contract exceeds
$100,000, then CWHSSA applies to the prime contractor and all its sub-
contractors regardless of the sub-contract values.

Violation of the CWHSSA makes the contractor liable for unpaid wages,
liquidated damages of $31 per employee per day of violation, and, in
cases of intentional violation, a fine of $1,000 and/or six months
imprisonment for each offense (per 29 CFR 5.8 and USDOL update,
effective 01/16/2023 https://www.dol.gov/agencies/whd/government-
contracts/cwhssa#cmp). Violations may also result in termination of the
contract. Wage restitution should be paid to employees, copy of each
check placed in the project’s Labor Standards file. If liquidated damages
are deemed applicable, then the contractor will be liable to the United
States government for payment, computed at $31 per day per violation.
DEHCR may make a determination that liquidated damages charges may
be waived. The UGLG should contact DEHCR for a determination.

Labor standards apply to all Community Development Block Grant (CDBG)
contracts for construction, alteration, or repair of a public building or public work,
as well as all building or construction contracts financed in whole or in part from
federal funds or in accordance with guarantees of a federal agency, except as
noted below.

Exceptions

1. Public works constructed by an UGLG’s employees, are commonly called
"force account” work. An UGLG that chooses to use force account labor
to complete a project shall notify DEHCR using the Force Account
Affidavit (Attachment 7-Q) that force account labor will be used to
complete the project.

PLEASE NOTE: There is no such thing as private "force account"
work.

Residential rehabilitation in structures with fewer than eight units.

Contract(s) that are part of a project of less than $2,000 value. [NOTE:
No CDBG projects are less than $2,000 in value so no CDBG projects will
be exempted based on project amount.]

4. Construction activities assisted solely by means of loans guaranteed with
interest-bearing collateral accounts, where a) the interest rate is standard
and customary rate on demand accounts; b) the account is subject to
standard and customary terms and conditions for collateral accounts; and
c) there is no "substantial likelihood" that the guarantee will be used.

5. Economic development projects where federal funds are used only for
non-construction activities such as acquisition; machinery and equipment
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purchase (not including installation); stock (equity) purchase; and
operating capital loans where such funds cannot be used for construction.

More information included in:

o Davis-Bacon Coverage Chart — CDBG Financed Activities (Attachment 7-
A); and

e Davis-Bacon and Related Acts (DBRA) (Attachment 7-B).

REQUIREMENT: The UGLG must name a Labor Standards Officer prior to, or
at the time of requesting a wage decision. The UGLG must act as Labor
Standards Officer unless a different person is appointed.

PROCEDURE: Appoint a labor standards officer to administer all matters
relating to labor standards. Complete: Labor Standards Officer Designee
(Attachment 7-C) and send a copy to DEHCR.

REQUIREMENT: The Labor Standards Officer must secure the federal Davis-
Bacon wage decision(s) for use in the project(s)

PROCEDURE: Prior to advertising for bids, the Labor Standards Officer shall
obtain the applicable Davis-Bacon wage decision(s) (i.e., wage determination(s))
for the contract at least ten (10) days prior to the bid opening; and submit a
Record of Wage Decision Selection (Attachment 7-D) to DEHCR. Be sure to
complete Attachment 7-D in its entirety. Specify budget line items, phases of the
project, and percent of total construction cost, which includes grant plus match in
construction line items only.

When the construction contract will involve multiple types of construction
activities (e.g., improvements to buildings, streets and utilities), the wage
decision for each type of construction being completed generally must be used
as the applicable wage rates (e.g., Building, Highway, Heavy-
Water/Sewer/Tunneling, Heavy-Other Heavy Excluding Water/Sewer/Tunneling).
However, there is an exception when a type of construction is deemed
“incidental” to the project, constituting less than 20 percent (<20%) of the total
contract cost. In that case, using a separate wage decision for it is not
necessary, unless it is needed to cover job classifications for that type of
construction not otherwise covered in the other wage decision(s) applicable to
the contract/project).

Davis Bacon wage rates are available on-line. The U.S. Department of Labor
launched a new site in 2021. Following are the instructions for an on-line search:

1) Go to https://sam.gov/content/home.
2) Select “Wage Determinations”.

3) On the Wage Determinations page, under the “Search Wage
Determinations” heading, either enter the wage determination number
in the “Search by WD Number” box, or check the box to the right of
this option: “Public Building or Works”.

4) Under the “Select Domain” heading, select “Construction (DBA)”.
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5) Under the “Location” heading, choose Wisconsin in the “Select State”
field, and select the applicable county in the “County” field. The
applicable county will be the county in which the CDBG project work
will occur. Finally, select the DBA construction type (e.g., Building,
Highway, Heavy, or Residential).

6) Under “Status” check the “Active Only” box if seeking a current wage
determination. [Do not check this box if seeking to view an older
wage determination. Either check the “Inactive” option or enter a date
range under the “Date” heading to search previous wage
determinations; or access previous wage determinations from within
the current year using the associated links under the ‘History’ section
at the bottom of the current/”Active” version of the selected wage
determination.”]

7) If the “Active Only” box is checked, then only the currently active wage
determinations will appear on the right side of the screen. Select the
applicable determination(s) from the list based on the Construction
Type, which is specified for each. Click on the wage determination
number in blue font to view the full wage determination.

Select the Print/Download option to save and print the wage
determination, which is to be provided in the bid packet and saved in
the CDBG project file.

*Note: To access previous versions of a wage determination (i.e.,
earlier modifications) within the same year, scroll to the bottom of the
current/”Active” wage determination under the “History” timeline. Click
on the Modification number of the earlier wage determination(s) listed
to view, print and download the determination.

Print the wage determination(s) applicable to the CDBG project and include a
copy of the wage determination(s) within the bid packet documents. Submit to
DEHCR the Record of Wage Decision Selection (Attachment 7-D) with the wage
determination information completed, along with bidding information.

NOTE: The UGLG must check the wage decision on-line ten (10) days prior to
the bid opening. If the wage decision has changed, then the UGLG is
responsible for using the current wage rate(s) for the project and must notify
potential bidders that the wage decision has been modified. If the UGLG fails to
use the most current wage rates, the UGLG will be responsible for all back
wages to employees. Wage decisions are often modified on Fridays.

OPTIONAL: If a survey of wages paid for similar work in the UGLG’s community
has been conducted, this can be submitted as well, using Contractor’s Report of
Construction Wage Rates, Form WD 10 which is available at
https://www.dol.gov/whd/programs/dbra/wd10/. Contact DEHCR for information
on how to conduct and submit a survey.
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Additional classifications will be needed any time there is a category of worker on
the job that does not fit any of the classifications listed in the wage decision. A
request for approval of additional classifications is initiated by the contractor by
sending a letter requesting additional classification(s) to the UGLG. The UGLG
shall complete the Request for Additional Classification form (Attachment 7-E)
including the name of the classification and the wages and fringe benefits
currently being paid and submit the contractor letter and request form to the
DEHCR Project Representative.

Attach a copy of the wage determination to expedite the process. DEHCR will
forward the request to HUD who will review and forward the request to USDOL
for review and response. The United States Department of Labor (USDOL)
will not review or respond to any additional classification requests prior to
the contract being awarded to the contractor.

REQUIREMENT: The UGLG must include the applicable wage decision(s),
related provisions, equal opportunity language, and contractor clearance
language in the bid documents.

PROCEDURE: In advertising for bidders, include a notice that Davis-Bacon and
Related Acts (DBRA) and federal wage rates apply to the project. Refer to
Chapter 3: Procurement and Contracting of this Handbook for guidance on the
advertisement for bids and bid packet specifications. Refer to Attachment 3-I:
Contract Attachment Insertions Summary in Chapter 3: Procurement and
Contracting of this Handbook for the list of documents that must be included in
the bid documents packet and all prime contracts and sub-contracts for
construction. Additional documents that are recommended to include are also
listed in Attachment 3-I. Attachment 7-F: Advertisement for Bids is a tool to
assist in the writing of an advertisement for bids.

IMPORTANT NOTE:

The bid packet must include the applicable wage
decisions for the project and the items specified in
Attachment 3-1 in Chapter 3 of the CDBG Implementation
Handbook. If the UGLG is coordinating the bidding with

another entity (e.g., another UGLG, Department of
Transportation, USDA Rural Development, etc.), then the
UGLG must ensure that the other entity includes the
CDBG-required bid packet/contract insertions.

If the UGLG holds the bid opening and then waits more than 90 days to award
the construction contract, the UGLG must re-check the applicable wage
determination(s) online to see if there has been a modification update. If
there is an updated modification date, the UGLG must use the modified
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wage determination(s) for the construction project and provide with the
awarded contractor with the updated wage determination(s).

The UGLG must maintain a copy of the bid advertisement and the bid
documents package in the CDBG project file.

Refer to Chapter 3: Procurement and Contracting of this Handbook for the
procurement requirements, minimum number of bids required, as well as
procedures to follow if a sole bidder responds to the advertisement for bids.

REQUIREMENT: UGLGs must verify that the successful bidders and all sub-
contractors are eligible to work on federally funded contracts.

PROCEDURE: Because of past practices, certain contractors have been
debarred, suspended, or otherwise made ineligible to work on federally funded
contracts An exclusion record identifies parties excluded from receiving Federal
contracts, certain subcontracts, and certain types of Federal financial and non-
financial assistance and benefits. Exclusions are also referred to as suspensions
and debarments.

Contract(s) must include the wage decision number and the Federal Labor
Standards Provisions (HUD 4010) language (Attachment 7-G) that contains the
contractor clearance language. When a contractor enters into federally assisted
contracts, they certify their eligibility and that they will not employ ineligible sub-
contractors to perform the work.

Correction of any infractions of the aforesaid conditions, including infractions by
any of the contractor’s subs is the contractor’s responsibility.

Debarment Check Instructions

1. Go to the System for Award Management (SAM) website at
https://sam.gov/content/home. Be sure to access the official federal SAM
website. Private third parties have created sites that look very similar to
the https://sam.gov/content/home website but they are not the official
federal site and are not to be used for SAM debarment checks for the
CDBG program.

2. Onthe SAM home page, click the “Exclusions” link and in the “Search
Exclusions” box enter all or a portion of the search term (search the
contractor’'s company name or owner’s name individually; searching
under both options is recommended); and press ‘Enter’.

3. The search results will show all ‘excluded’ entities meeting the search
term parameters When results appear, go to the “Filter by” column on
the page. You may filter by location, by the full name of individual
(‘Excluded Individual’) or by company name or DUNS (‘Excluded Entity’).
If results show a ‘match’, then select the name of the entity to review the
firm’s record to determine if the entity matches the prospective contractor
and whether it is currently excluded/debarred. If a match is confirmed,
then the entity is debarred and cannot be awarded a contract for the
CDBG project.
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4. If the contractor’'s company (name and/or DUNS) or owner’s name does
not appear in the search results, then the entity has no active exclusions
and is not debarred. As a fail safe, the UGLG must have the contractor
confirm/certify that it is not debarred prior to contracting (or when signing
the contract).

5. Print the complete search results, and the contractor individual record if a
record is generated (using the CTRL / P option, or by right clicking on the
screen and selecting “Print”). Maintain copies of all debarment check
records in the Labor Standards file, including search results of ‘No
Records Found'.

When checking the System for Award Management
(https.//sam.gov/content/home) for debarred contractors, conduct a search by the
business name, and a separate search by the owner’'s name. The search may
also be based on the contractor’'s DUNS number or the Commercial and
Government Entity (CAGE) Code.

REQUIREMENT: UGLGs must include the applicable wage determination(s),
related labor standards provisions, equal opportunity language, conflict of interest
language and contractor clearance language in all contracts.

Refer to Attachment 3-I: Contract Attachment Insertions Summary in Chapter 3:
Procurement & Contracting in the CDBG Implementation Handbook for a list of
language requirements and attachments to include in contracts or provide
separately for all prime construction contracts and sub-contracts.

PROCEDURE: ALL SUB-CONTRACTS MUST BE IN WRITING and must
contain all applicable items and attachments specified for the prime contract (as
listed in Attachment 3-I: Contract Attachment Insertions Summary in Chapter 3:
Procurement and Contracting of this Handbook). Inclusion of the required wage
determination(s), regulatory language and clauses only by reference to the prime
contract or regulatory citation is NOT acceptable.

A copy of each contract and sub-contract must be kept in the CDBG project files.

Note: If the UGLG fails to get a wage determination, or uses the wrong

one: Workers on federally funded projects must receive the federally-determined
wages. If the UGLG fails to include the correct wage determination and
regulations in the contract, it must get the correct wage determination(s) and
advise the contractors they must pay those wage rates retroactive to the
beginning of the project. The UGLG is responsible for ensuring all wage
restitution/underpayments are made and may be forced to reimburse the
contractor if the correct wage determination was not used.

When a prime contract is awarded, submit a completed Notice of
Contractor Award (Attachment 7-H) including the name, address and employer
identification number (FEIN) of the prime contractor. The names and FEINS of
all its anticipated all sub-contractors must also be included.

A completed Notice of Contractor Award (Attachment 7-H) must be submitted to
DEHCR prior to construction starting for each prime contract awarded.
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The following documents related to bidding and awarding construction contracts
must be maintained in the project file AND submitted to DEHCR:

e Record of Wage Decision Selection (Attachment 7-D) (to be submitted to
DEHCR prior to publishing the advertisement for bids);

o Advertisement for bids, with the publisher’s affidavit

¢ Bid tabulation summary (to be submitted to DEHCR upon contract
award); and

o Notice of Contractor Award (Attachment 7-H) (to be submitted to DEHCR
upon contract award).

e Signed Lobbying Certification forms (Attachment 3-D) from all prime
contractors and subcontractors and any completed Disclosure of
Lobbying Activities forms (Attachment 3-E), if any contractors had
lobbying activities to disclose (to be submitted to DEHCR with Attachment
10-A: Project Completion Report at the end of the project).

The following additional documents related to bidding and awarding construction
contracts must be maintained in the project file:

o Bid packet (all contents) for each contract awarded;

¢ Bids submitted by contractor(s) awarded the contract(s) and all other
bidding contractors, including bids not selected;

e Meeting minutes for the meeting(s) in which the UGLG’s governing body
approved the contract(s);

o Records of debarment checks on https://sam.gov/content/home for all
prime contractors and subcontractors (these checks should occur prior to
awarding contracts);

e Signed contracts, including the prime contract(s) and all subcontracts
(including documentation verifying the contracts contain the required
CDBG language as specified above and in Chapter 3: Procurement &
Contracting);

e Signed Potential Conflict of Interest Disclosure forms (Attachment 3-B)
(recommended for Prime Contractors ONLY) or similar types of potential
conflict of interest disclosure; and

Also refer to Chapter 3: Procurement & Contracting for information regarding
conflict of interest, lobbying, bidding and contracting related documentation.

UGLGs are strongly encouraged to hold a pre-construction meeting to ensure
that all contractors understand the applicable wage decision(s), labor standards
and other CDBG program requirements. UGLGs working with contractors
already familiar with Davis-Bacon and other CDBG program requirements and
have a clear record of compliance may not need to hold a pre-construction
meeting. If the contractors have worked on Davis-Bacon related projects and the
UGLG is confident that the contractors involved clearly understand the
requirements set forth in Attachment 7-G: Federal Labor Standards Provisions
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(HUD-4010) and Attachment 7-B: Davis-Bacon and Related Acts, coverage of
these items may be abbreviated. Contractors are encouraged to use the tools
listed in Attachment 7-R: MBE/WBE/DBE & Section 3 Web Resources for
outreach to firms to promote sub-contracting with MBE, WBE and Section 3
firms.

PROCEDURE:

1. Hold a pre-construction meeting with the prime contractor and all sub-
contractors. The meeting should cover the items listed in Attachment 7-I:
Pre-construction Meeting — Items to be Discussed. Also provide
contractors with a copy of Attachment 7-J: Pre-construction Checklist for
Contractors. Recommendation: Have prime contractors and
subcontractors complete and sign page 1 of the Pre-construction
Checklist for Contractors (Attachment 7-J) and return it to the Labor
Standards Officer, and then maintain it in the CDBG project file.

2. Prepare a record of the pre-construction meeting proceedings and place it
in the CDBG project file and submit a copy to the DEHCR Project
Representative. Attachment 7-K: Pre-construction Report Format is
provided as a template that may be used (but is not required) in preparing
the pre-construction meeting notes.

REQUIREMENT: The UGLG’s Labor Standards Officer must monitor the
performance of all contractors in complying with the wage rates and other
requirements. DECHR, the UGLG, any agent working on behalf of the UGLG,
and/or the Labor Standards Officer has the right to request any additional
information from the contractors and sub-contractors working on a CDBG funded
project to verify compliance with federal labor standards regulations. This
information includes, but is not limited to job classification, payroll, benefits and
deductions.

PROCEDURE:

1. Make sure that each contractor and sub-contractor submits, on a weekly
basis, payroll records and statements of compliance as required by the
law, and that these documents contain all the required information.

A. The weekly payroll records are prepared on the recommended
Wisconsin Department of Transportation (WisDoT) Weekly Payroll
Record form (a Microsoft Excel document (WisDOT Form 1929) that
may be modified/customized for the specific project and includes
formulas for automatically calculating data and entering details of job
classifications, apprenticeship status, and types of fringe benefits and
deductions) and Compliance Statement form (WisDOT Form 1816); or
comparable forms that allows for reporting the same details. Refer to
the Attachment 7-L1: WISDOT Payroll Record (Template) (includes
WisDOT Payroll Record (Form DT1929) and WisDOT Compliance
Statement (Form 1816)) to view the sample Payroll Record form and
Compliance Statement.
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The U.S. Department of Labor Payroll Form WH-347 or an internal
payroll system reporting form that allows for reporting the same
information is acceptable. Note that when using Form WH-347, the
details of the types of fringe benefits and deductions and value of each
fringe benefit and deduction must be itemized for each employee on the
Statement of Compliance page of Form WH-347 or attached to the
payroll record. Refer to Attachment 7-L2: USDOL Payroll Record
(Template) and Attachment 7-L3: USDOL Payroll Record (Sample)
(includes Payroll Record form and Statement of Compliance signature
page) to view the forms and a completed example.

Wisconsin Department of Transportation (WisDoT) Weekly Payroll
Report form, Weekly Payroll Information Sheet (instructions) and
Compliance Statement:
https://wisconsindot.qov/pages/doing-bus/civil-
rights/labornwage/payroll-submission-compliance.aspx

Refer to the “Paper-based payrolls (emergency projects) section:

WisDOT's Labor Compliance & CRCS Training (Upcoming)

CRCS Updates

Employer submission of payrolls using WisDOT's Civil Rights Compliance System (CRCS) is a key element in
complying with prevailing wage laws.

Payroll guidelines

« [ Contractor's User Manual, Payroll
¢ [ Certified payroll reports fact sheet (now includes the keys to weekly payroll report)
o [8 Weekly payroll information sheet
[ « [ Weekly Payroll Information Sheet - For Projects let after 02/14/2017 ]
* [ Contractor's User Manual - Sublet and payments

subcontractors registered

+ [3 Frequently Asked Questions (FAQ)

Paper-based payrolls (emergency projects)
o [ Blank weekly payroll report
« [# Blank Compliance Statement form (DT1816)

U.S. Department of Labor (USDOL) Certified Payroll Record Form &
Instructions: Form WH347 and Instructions:
http.//www.dol.gov/whd/forms/wh347instr.htm

(Direct link to Form WH347 also here:
http:.//www.dol.gov/whd/forms/wh347.pdf)

(©) U-S-DEPARTMENT OF LABOR

Wage and Hour Division ABOUTUS = CONTACTUS

TOPICS Vv WORKER RIGHTS FOR EMPLOYERS Vv RESOURCES Vv INTERPRETIVE GUIDANCE v STATELAWS Vv NEWS RELEASES

WHD > Forms > Instructions For Completing Payroll Form, WH-347

[Instructions For Completing Payroll Form, WH-347

. © WH-347 (PDF)

OMB Control No. 1235-0008, Expires 07/31/2024.

General: Form WH-347has been made available for the convenience of contractors and subcontractors required by their Federal or

Page 12 Chapter 7: Labor Standards
Revised: February 2023



BCD CDBG Implementation Handbook

Also refer to the Statement of Compliance (Template) (Attachment 7-M),
Statement of Compliance (Sample) (Attachment 7-M1), and Statement of
Compliance Instructions) (Attachment 7-M2) for an additional example.

Any alternate payroll form used should be cleared with the recipient’s
Labor Standards Officer (LSO) before the employer starts work on the
project. A project printout from the employer’s internal payroll software
system, for example, is acceptable provided that all data shown and
required on the WisDoT payroll record form and Compliance Statement
form, or on the front and back of the USDOL payroll record Form WH-
347, is on or included with the payroll submitted to employer.

Payrolls must be numbered sequentially from first to final and must be
submitted to the Labor Standards Officer (LSO) of the CDBG project within 7
days after the end of the pay period. Identify the first and final payrolls by the
words “First” and “Final.” All payrolls must be signed by a principal of the firm
or by an authorized agent. No work payrolls should be submitted for weeks
when no work occurs. If payrolls are numbered consecutively, “no work”
payrolls are not required. However, it is recommended contractors and sub-
contractors that will not be working on the project for a period of time, inform
the Labor Standards Officer in writing of the break and provide an
approximate date of return. The DEHCR Project Representative may ask for
verification of a lapse in work.

Refer to the Pre-Construction Checklist for Contractors (Attachment 7-
J) and the information that follows in this chapter for additional
guidance on the content and data required on the certified weekly
payroll records and accompanying signed statements of compliance.

2. Review the payrolls weekly to make sure that at least the minimum wages
and fringe benefits as specified in the wage determination are paid to each
employee and that any overtime worked is paid at the overtime rate. Fringe
benefits include health insurance, retirement, life insurance, vacation, and
some contributions to training funds. Fringe benefits do not include
employer payments or contributions required by other federal, state, or local
laws, such as the employer’s contribution to Social Security or some disability
insurance payments, nor travel reimbursement payments.

Note: An employee who owns at least a bona fide 20% equity interest in
the enterprise in which he or she is employed, regardless of the type of
business organization (e.g., corporation, partnership, or other), and who
is actively engaged in its management, is considered a bona fide exempt
executive. The salary and salary basis requirements do not apply to the
exemption of business owners under 29 CFR 541.101. An individual with
a 20% or greater interest in a business who is required to work long
hours, makes no management decisions, supervises no one and has no
authority over personnel does not qualify for the executive exemption. To
qualify for the exemption, a minority owner with at least a bona fide 20%
interest in the business must be an employee of the business and actively
engaged in management. See 29 CFR 541.101.

The UGLG does not need to review those project workers listed on
the payroll who perform work which is descriptive of any of the
following job titles which are exempt from labor requirements: project
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superintendent, project engineer, messenger, clerical workers,
timekeepers, bookkeepers, payroll clerks, and Supervisory foreman
(less than 20% of time as a working foreman).

Refer to Davis Bacon and Related Acts (DBRA) (Attachment 7-B) for
additional guidance on requirements and exceptions based on owner and
worker classifications and roles.

3. Review the payrolls weekly to make sure that no deductions are made
from any employee’s pay other than those permitted by DOL Regulations
[29 CFR 3]. These regulations prohibit the employer from requiring
employees to “kick-back” any of their earnings. Allowable deductions
include employee obligations for income taxes, Social Security payments,
insurance premiums, retirement, savings account, and any other legally
permissible deduction authorized by the employee in writing.
Deductions may also be made for payments on judgments and other
financial obligations legally imposed against the employee. The
deductions listed under “Other” on the weekly payroll must be provided to
the UGLG and/or the Labor Standards Officer upon request.

4. Review the payrolls weekly to make sure that employee classifications
conform to the wage determination and rates. If no applicable
classification is listed in the wage determination for an employee, refer to
the instructions for Additional Classifications in this chapter.

Note: When the hourly fringe benefits rate for a job classification on the
federal wage decision appears as a percentage rather than a dollar value,
this indicates the minimum Davis-Bacon fringe rate would be the specified
percentage multiplied by the Davis-Bacon hourly cash wage rate for that
job classification, or multiplied by the worker’s regular hourly cash rate on
the CDBG project, whichever hourly cash rate is higher.

5. Apprentices and trainees may be paid less than the full journeyman rate
only if they are registered in bona fide programs approved by and
registered with the Employment and Training Administration of the
USDOL. Make sure all necessary apprenticeship indentured papers
and training certifications have been filed for employees on the job,
and that the documents are valid. Make sure the ratio of apprentices to
journeyman on the job site does not exceed the ratio specified in the
program, and that the apprentice is receiving the pay specified for his/her
level of progress as an apprentice (usually expressed as a percentage of
the journeyman rate for the craft). Apprentices and trainees must receive
the full level of fringe benefits unless the apprenticeship or training
agreement specifies a lesser amount of benefits. Job Corps trainees are
entitled to full wages for the work they perform. The USDOL does not
recognize Job Corps as an in-depth training program.

A “probationary apprentice” can be paid as an apprentice if the Bureau
of Apprenticeship and Training (BAT) or a BAT — recognized State
Apprenticeship Agency (SAC) has certified that the person is eligible for
probationary employment as an apprentice.

A “pre-apprentice,” that is, someone who is not registered in a program
and who hasn’t been BAT-or SAC-certified for probationary
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apprenticeship, is not considered to be an “apprentice” and must be paid
the full journeyman’s rate on the wage determination for the classification
of work they perform. Obtain a copy of the apprenticeship-indentured
papers from the approved program for the grant files.

The Davis-Bacon statutes specify that if a contractor violates any of the
provisions, then the person considered to be an apprentice must receive
the full amount of the applicable federal wage rate for the classification of
work performed.

6. Interview workers on the job (Attachment 7-N: Record of Employee
Interview) to determine if the wages paid and/or the classification reported
by the contractor are correct and correspond to the payrolls submitted.
Employees should be encouraged to produce pay stubs or pay envelopes
that document the wages received. Do this in such a way as not to
interfere with the conduct of the work and to provide reasonable privacy.
It is recommended to interview at least one of each classification of
worker on the job for each contractor and sub-contractor. More than
one is desirable as assurance that the requirements continue to be met.
For persons classified as apprentices or trainees, get a detailed
statement of duties and tools used. Compare the interview data with the
corresponding payrolls to identify any discrepancies. Obtain copies of
employee paystubs as necessary to verify the wage rate when an
employee indicates a different wage rate than the rate listed on the
payroll records.

7. Check the work site to make sure that the required wage rates and other
required posters are posted in a clearly visible location. (See Attachment
7-S Employee Rights Poster). Document display of wage rates and other
required posters by taking a photograph of display in location at the job
site.

8. Keep the site investigation report, photographs, payroll sheets,
certifications, and employee interviews in the labor standards file.

9. Recommended — Section 3 Compliance Checks:

During weekly payroll monitoring processes, DEHCR recommends also
collecting from contractors and reviewing the required Section 3
certification forms for employees and contractors (as employers),
including the Section 3 Employee Income Certifications (Attachment 9-
K(1) for pre-11/30/2020 awarded Grantees; or Attachment 9-K(2) for
Grantees awarded 11/30/2020); and Section 3 Business Concern
Certifications (Attachment 9-L). Refer to Chapter 9: Reporting for
Section 3 reporting requirements and the administration of the employee
and employer/contractor certification forms. It may be more efficient and
effective to collect these forms when receiving payroll records from
contractors rather than waiting until the end of the reporting period to
collect them, particularly for contractors that finish work on the project
prior to the end of a reporting period.
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REQUIREMENT

UGLG'’s shall take the necessary steps to enforce the requirements when a
contractor or sub-contractor has not paid the minimum Davis-Bacon and Related
Acts wage and benefits or has violated other requirements.

PROCEDURE

Violations of labor standards requirements may be found as a result of worker
complaints or through routine monitoring of payroll reports and employee
interviews. When violations are found, the UGLG must follow the procedures set
up by the USDOL, below:

1. Where the total underpayment is less than $1,000 or and where there is
no reason to believe that the violation is/was deliberate:

a. Make sure that the unpaid wages are paid. The UGLG must notify
the prime contractor in writing of any underpayments that are found
during payroll or other reviews. The notification should describe the
underpayments and provide instructions for computing and
documenting the restitution to be paid. The prime contractor is
allowed 30 days to correct the underpayments. The employer will be
required to report the restitution paid on a correction certified payroll.
The correction payroll will reflect the period of time for which
restitution is due (for example, Payroll #1 through and including
Payroll #6; or a beginning date and an ending date). The correction
payroll will list:

e Each employee to whom restitution is due and their work
classification;

e The total number of work hours involved (daily hours are
usually not applicable for restitution);

¢ The adjustment wage rate (the difference between the required
wage rate and wage rate paid);

e The gross amount of restitution due, deductions, and the net
amount to be paid; and

o A signed Statement of Compliance (Attachment 7-M) must be
attached to the correction Certified Payroll.

The UGLG should review the correction payroll to ensure that full
restitution was paid. The prime contractor shall be notified in writing
of any discrepancies and will be required to make additional
payments, if needed. Additional payments must be documented on
a supplemental correction payroll within 30 days.

Sometimes, wage restitution cannot be paid to an affected employee
because, for example, the employee has moved and cannot be
located. In these cases, at the end of the project the prime
contractor will be required to place in a deposit or escrow account an
amount equal to the total amount of restitution that could not be paid
because the employee(s) could not be located. The UGLG should
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continue to attempt to locate the unfound worker(s) for three years
after the completion of the project. After three years, any amount
remaining in the account for unfound worker(s) should be forwarded
to HUD.

Additional information is available from HUD on disputes,
withholding, deposits and escrow accounts, including information in
the Davis-Bacon Labor Standards: A Contractor’s Guide to
Prevailing Wage Requirements for Federally Assisted Construction
Projects (HUD Labor Relations Desk Guide LR01.DG):
https://www. hud.gov/sites/documents/4812-LRGUIDE.PDF.

If the violation involved the overtime provisions of the Contract Work
Hours and Safety Standards Act, notify DEHCR and the contractor of
the estimated penalty that may be assessed ($27 per employee per
day that overtime is earned but not paid) [updated DOL 01/24/2019
https.//www.dol.gov/whd/govcontracts/cwhssa.htm]. The UGLG is to
submit the copies of payrolls with the violations and a summary of
investigative activities to DEHCR. DEHCR may forward
underpayment violations under review to HUD, if further investigation
is deemed necessary, which may result in penalties being assessed
and collected from the contractor. Payment should be withheld from
the contractor for the estimated penalty amount until HUD has
been paid, if a penalty is imposed, or the contractor has received an
answer to any appeal, if applicable.

2. Where the underpayment is $1,000 or more in total, or where there is
reason to believe that the violations are deliberate, investigate as
thoroughly as possible, and file Section 5.7 Enforcement Report
(Attachment 7-O) with the DEHCR Project Representative. The report
will be forwarded to HUD and the USDOL for the necessary follow-up
action.

3. Documentation of such violations is extremely important. All enforcement
actions shall be carried out in writing and have the following information in
the file:

e A description of the violation;

e The sources of information about the violation. Complaints and
other statements from employees should be in writing, and signed;

e The computation of the back wages due each employee;

e The computation of the liquidated damages, if any;

e Actions taken by the contractor to correct the violation, if any; and
e Copies of supplemental payrolls and/or canceled checks, if any.

4. Submit semi-annual Labor Standards data reporting (Attachment 9-C:
CDBG Project Data Report).

The USDOL requires agencies administering programs subject to Davis-
Bacon and Related Act and CWHSSA labor standards to furnish a semi-
annual Labor Standards enforcement reporting form. The semi-annual
Labor Standards date reporting (Attachment 9-C: CDBG Project Data
Report) is due to DEHCR as specified in the executed Grant
Agreement. It is very important that DEHCR receive these reports in a
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timely fashion so that DEHCR can forward the reports to the HUD in a
timely manner each reporting period.

5. If applicable, submit a Section 5.7 Enforcement Report (Attachment 7-0O).

HUD requires agencies to submit a Section 5.7 Enforcement Report on all
enforcement actions where underpayments by a contractor or sub-
contractor total $1,000 or more, or where there is reason to believe that
the violations are aggravated or willful. In cases where a Section 5.7
Enforcement Report (Attachment 7-O) is completed, it must be submitted
to DEHCR no later than 30 days after the completion of the investigation.
(Note that the $1,000 threshold refers to the underpayments of a single
employer to his/her entire workforce and not to individual employees.)

6. When a CDBG project is completed, submit Final Labor Standards
Compliance Report(s) (Attachment 7-P) to DEHCR with the project
completion documents. A report must be submitted for each prime
contract awarded on the project. Each report must detail the information
pertaining to the prime contractor and its sub-contractors.

Refer to Chapter 2: Administration Requirements and Chapter 3: Procurement &
Contracting for a list of items to maintain in the Labor Standards file.

To document HUD compliance, the DEHCR Project Representative must receive
all applicable labor standards reports before the final draw request will be
processed.

A sign meeting the specifications outlined in Attachment 7-T Project Sign must
be erected near the site of the project by the start of construction.

The UGLG is to maintain a photo in the project file of the project site sign (taken
at the project location), in addition to photos of the labor standards wage
decision(s) and Equal Right poster postings.
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Attachments for this chapter are listed below and the Attachment documents are on the pages
that follow. ‘Fillable’ versions of forms and templates are posted on the CDBG Implementation
Handbook website (under the “Chapter Attachments/Fillable Forms” section).

ATTACHMENT 7-A:

ATTACHMENT 7-B:
ATTACHMENT 7-C:
ATTACHMENT 7-D:

ATTACHMENT 7-D1:
ATTACHMENT 7-D2:

ATTACHMENT 7-E:

ATTACHMENT 7-E1:

ATTACHMENT 7-F:
ATTACHMENT 7-G:
ATTACHMENT 7-H:
ATTACHMENT 7-1:
ATTACHMENT 7-J:
ATTACHMENT 7-K:
ATTACHMENT 7-L1:
ATTACHMENT 7-L2:
ATTACHMENT 7-L3:
ATTACHMENT 7-M:

ATTACHMENT 7-M1:
ATTACHMENT 7-M2:

ATTACHMENT 7-N:
ATTACHMENT 7-N1
ATTACHMENT 7-N1
ATTACHMENT 7-O:

ATTACHMENT 7-O1:
ATTACHMENT 7-0O2:

ATTACHMENT 7-P:

ATTACHMENT 7-P1:
ATTACHMENT 7-P2:

ATTACHMENT 7-Q:
ATTACHMENT 7-R:
ATTACHMENT 7-S:
ATTACHMENT 7-T:
ATTACHMENT 7-T1:

DAVIS-BACON COVERAGE CHART CDBG FINANCED
ACTIVITIES

DAVIS-BACON AND RELATED ACTS (DBRA)

LABOR STANDARDS OFFICER DESIGNEE (TEMPLATE)
RECORD OF WAGE DECISION SELECTION (TEMPLATE)
RECORD OF WAGE DECISION SELECTION (SAMPLE)
RECORD OF WAGE DECISION SELECTION (INSTRUCTIONS)
ADDITIONAL CLASSIFICATION REPORT (HUD FORM 4230A)
INSTRUCTIONS FOR ADDITIONAL CLASSIFICATION
ADVERTISEMENT FOR BIDS (TEMPLATE)

FEDERAL LABOR STANDARDS PROVISIONS (4010)

NOTICE OF CONTRACTOR AWARD

PRE-CONSTRUCTION CONFERENCE ITEMS TO BE DISCUSSED
PRE-CONSTRUCTION CHECKLIST FOR CONTRACTORS
PRE-CONSTRUCTION REPORT FORMAT

WISDOT PAYROLL RECORD (TEMPLATE)

USDOL PAYROLL RECORD (TEMPLATE)

USDOL PAYROLL RECORD (SAMPLE)

STATEMENT OF COMPLIANCE (TEMPLATE)

STATEMENT OF COMPLIANCE (SAMPLE)

STATEMENT OF COMPLIANCE (INSTRUCTIONS)

RECORD OF EMPLOYEE INTERVIEW (TEMPLATE)

RECORD OF EMPLOYEE INTERVIEW (SAMPLE)

RECORD OF EMPLOYEE INTERVIEW (INSTRUCTIONS)
SECTION 5.7 ENFORCEMENT REPORT (TEMPLATE)
SECTION 5.7 ENFORCEMENT REPORT (SAMPLE)

SECTION 5.7 ENFORCEMENT REPORT (INSTRUCTIONS)
FINAL LABOR STANDARDS COMPLIANCE REPORT (TEMPLATE)
FINAL LABOR STANDARDS COMPLIANCE REPORT (SAMPLE)

FINAL LABOR STANDARDS COMPLIANCE REPORT
(INSTRUCTIONS)

FORCE ACCOUNT AFFIDAVIT

MBE/WBE/DBE & SECTION 3 WEB ADDRESSES
EMPLOYEE RIGHTS POSTER (ENGLISH AND SPANISH)
PROJECT SIGN (TEMPLATE)

PROJECT SIGN (SPECIFICATIONS)

HUD Labor Standards forms appearing in the Attachments may also be available on the HUD website at:
https://www.hud.gov/program_offices/davis_bacon_and_labor_standards/olrform.
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ATTACHMENT 7-A:

DAVIS-BACON COVERAGE CHART - CDBG

FINANCED ACTIVITIES

Financed Activity

Activity Covered?

Related Private
Construction Covered?

Purchase (as opposed to installation)
Equipment, Machinery, and Fixtures
Installation (as opposed to, or in addition
to, purchase)

Yes, if more than
incidental amount
of construction
work involved.*

Land Acquisition N/A No

Demolition (no construction on-site No N/A

contemplated)

Demolition (to be followed by on-site Yes No, if the demolition was done under a

construction) separate contract by UGLG (state, county,
city, etc.) or its contractor before transfer of
the land to the developer.
Yes, if the demolition contracted for by same
entity (developer, contractor, etc.) is doing
private construction and will be carried out
while the contracting entity controls the site.

Off-site improvements (street work, storm  Yes No, if off-site improvements are separately

sewers, utility construction, etc.) owned and the off-site work and on-site
construction is provided for in separate
construction contracts.

On-site improvements Yes No, if on-site improvements are done under a

(excavation/grading, storm drainage, separate contract by the UGLG (state, county,

utility or sewer work, city, etc.), or its contractor before transfer of

paving/walks/striping, site lighting, land to developer.

landscaping, etc.) Yes, if improvements are designed and
intended to serve building on the site; will be
contracted for by same entity having building
constructed; and will be carried out while
contracting entity controls the site.

Cleaning During Construction Yes Yes

Cleaning After Construction to Prepare for No No, if performed under a separate contract.

Occupancy

Material Purchase (manufacturing) N/A No, no construction involved.

Material Purchase (building) N/A Yes, unless materials have an independent
use.

Equipment, Machinery, and Fixtures N/A No, if purchased under a separate contract

Yes, if more than an incidental amount of
construction work involved in the installation. *

Legal/Accounting Fees

Architectural and Engineering Fees
Construction Management

Tenant Allowances for Non-construction
Expenses (furniture, business licenses,
etc.)

N/A
N/A
N/A
N/A

No, if obtained under a separate contract.
No, if obtained under a separate contract.
No, if obtained under a separate contract.
No, if obtained under a separate contract.

* Construction work involved in installation is incidental if the cost is 13% or less of the total cost of the CDBG-financed
equipment; if it is more, a four-part test applies.
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SAMPLES OF PROJECTS AND CATEGORIES

(Excerpts from “Davis-Bacon Construction Wage Determinations Manual of Operations”)

BUILDING CONSTRUCTION

HEAVY

Apartment buildings 5 stories and above
Nursing Homes
Arenas/Auditoriums/Civic Centers
Automobile parking garages

Hospitals

Industrial/Institutional buildings
Libraries/Schools

Office Buildings
Police Stations

Post Offices

City Hall/Courthouses
Detention Facilities

Water and Sewage Treatment plant
(building only)

Bridges

Canals

Demolitions (not incidental to construction)
Docks
Drainage or dredging projects
Electrification projects
Flood control

Mausoleum Land leveling/reclamation
Hotels/Motels Locks, waterways/unsheltered piers
Museums Pipelines

Railroad construction
Reservoirs/viaducts
Sewage, collection, and disposal lines

[ ]

[

[

[ ]

[ ]

[

[ ]

[ ]

[ ]

[

. Pumping stations
[ ]

[ ]

[

e  Water and sewage treatment plants
[
[ ]
[ ]
[ ]
[
[ ]

Dormitories Shoreline maintenance

Fire Stations Swimming pools
Restaurants Subways (not the buildings)
Subway Stations Tunnels

Shopping Centers Water mains

Theaters Wells

RESIDENTIAL CONSTRUCTION

HIGHWAY/STREETS

e Apartment buildings 4 floors or less* e Alleys
e Single family homes . Bituminous treatments
e Town or row houses . Concrete pavements
e Mobile home development . Curbs
e Multifamily houses . Excavation and embankment
. Fencing (highway)
*for Davis Bacon purposes, the exterior height of . Grade crossing elimination
residential buildings in terms of stories is a primary (over and under passes)
consideration. The following criteria will apply to . Parking lots
determine height. e  Resurfacing streets and highways/Paving
e Basement story - Stories below grade used for | o Roadways and shoulders
storage, parking, mechanical system/ e  Guardrails
equipment, etc., are considered basement e Highway signs
st_ones and are not used in detgrmmln_g height. | Highway bridges
o Firststore - A lowermost story is considereda | | Medians
story if it contains the main entrance is used o Trails

for apartment space in a way substantially
similar to upper floors, contains a least 50% of
living accommodations or related
nonresidential uses.
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ATTACHMENT 7-B: DAVIS-BACON AND RELATED ACTS (DBRA)

A. Force Account - Under most Davis-Bacon statutes, only employees of contractors or sub-
contractors are subject to Davis-Bacon wage requirements. In some instances, rather than
contracting or sub-contracting out construction work, a grant recipient performs the construction in-
house, with its own "force account" employees. Such force account work is not subject to Davis-
Bacon wage requirements under statutes that cover only employees of contractors and sub-
contractors. Furthermore, the USDOL does not consider a state or local government to be a
contractor, even if it enters into a contract to perform construction work (see 29 CFR Section
5.2(h)). However, under the Housing and Community Development Act of 1974, a private firm that
receives federal assistance funds indirectly from a recipient pursuant to a written procurement
contract of sub-grant agreement that provides for the performance of construction work is
considered a contractor or sub-contractor, and the force account exception does not apply to
construction activity performed by employees of such a firm.

Laborers and mechanics employed by a local or state agency PHA (Public Housing Authority only),
even though not employed by a contractor, are subject to Davis-Bacon when performing
development work financed by the U.S. Housing Act of 1937, as amended. Davis-Bacon federal
wage requirements are not applicable where such employees are used in work defined as major
repairs (deferred maintenance) pursuant to 24 CFR 868.3 and 868.9(h), which constitute project
operation rather than development.

B. Compliance and Certification Parameters - HUD policy clearly affords federal wage protection for all
laborers and mechanics, regardless of contractual relationship. There is no exception to this
protection for self-employed laborers or mechanics, including owners of businesses, sole
proprietors, partners, corporate officers, or others. Laborers and mechanics may not certify to the
payment of their own federal wages except where the laborer or mechanic is the owner of a
business working on the site of the work with his/her own crew.

Accordingly, HUD and program participants responsible for labor standards administration and
enforcement may not accept certified payrolls reporting single or multiple owners (e.g., partners)
are certifying that they have paid to themselves the prevailing wage for their craft. A sole proprietor
may not submit a payroll reporting himself or herself as simply "Owner" signing the certification as
to his/her own wage payment from "draws" or other payment methods. Nor may several mechanics
submit a payroll reporting themselves as "partners" with one or more certifying as to the payment of
their wages or salaries. Such mechanics must instead be carried on the certified payroll of the
contractor or sub-contractor for whom they are working and with whom they have executed a
"contract" for services.

In these cases, maintenance of an accurate accounting of weekly work hours including any
overtime hours for such mechanics is essential. Whatever method of compensation computation is
utilized (piecework, weekly contract draw performance), the amount of weekly compensation
divided by the actual hours of work performed for that week must result in an "effective" hourly
wage rate for that week that is not less than the prevailing hourly rate for the type of work involved.
This computation must take into account overtime pay rates (i.e., one and one-half) for all hours
worked in excess of 40 hours per week, pursuant to the CWHSSA, where applicable, and pursuant
to the Fair Labor Standards Act where CWHSSA is not applicable.

The name, work classification, actual hours of work, effective hourly wage rate, and wage payment
for each such mechanic and laborer must be reported and certified on the responsible employer's
weekly payroll. Note that the effective hourly wage rate for such mechanics and laborers may
fluctuate from week to week. However, the effective hourly wage rate may not be less than the
minimum prevailing wage rate for the respective craft.

In any case, where the effective rate falls below the corresponding craft prevailing wage rate, the
responsible employer must compensate the mechanic at no less than the prevailing wage rate on
the wage determination for the craft.
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C. Business Owners Working with Their Crew - Owners of businesses working with their crew on the
same HUD-assisted job site may certify to the payment of their own federal wages in conjunction
with the prevailing wages paid to their employees. This exception to compliance standards does
not suggest that such owners are not likewise entitled to prevailing wages for their labor. Rather, it
accepts the wage payment certification on weekly payroll reports by the owner of his/her own
wages as that certification accompanies the certification offered for payment of prevailing wages to
his/her employees. On weekly payroll reports, include the owner's name, identifying him/her as
"owner," and the daily and total hours worked on the covered project for the week. Omit the Rate of
Pay and Amount Earned.

D. Owner-operators of Power Equipment - Frequently, owner-operators of power equipment (e.g.,
backhoes, front-end loaders) will contract for services at a rate for both "man and machine." In
these cases, the owner-operator includes liability, equipment maintenance, and salary in an hourly
or contract rate for services. Because of the prevalence of such practice and the inherent difficulty
in ascribing costs for liability and maintenance costs verses hourly labor salary, HUD and its
program clients may accept a combined ("man and machine") hourly rate on the responsible
contractor's certified payroll provided that such hourly rate may not be less than the rate on the
wage determination for the respective power equipment operator. Note: Owner-operators of
power equipment, like self-employed mechanics, may not submit their own payrolls certifying to the
payment of their own wage but must be carried on the responsible contractor's certified payroll
report. Include the name, work classification, and actual hours worked. Upon completion of the
contract, verify the pay by taking the amount paid to the sub-contractor (documented with copies of
all invoices identified for this job) and divide by the hours reported on the certified payrolls.
Compare the actual hourly wage rate with the rate in the Wage Determination. If the actual hourly
wage is less than the Davis-Bacon Wage Rate, collect and disburse the wage underpayments.

E. "Owner Operator" Truck Drivers - A USDOL administration policy excludes bona fide owner-
operators of trucks who are independent contractors from Davis-Bacon/CWHSSA provisions
concerning their own hours of work and rate(s) of pay. These truck "owner-operators" can certify to
their own weekly payrolls but the payrolls do not need to show the hours worked or rates allegedly
paid - only the notation "Owner-operator." Note that any laborers or mechanics, including truck
drivers, employed by the owner-operator/independent contractor are subject to Davis-
Bacon/CWHSSA provisions in the usual manner.

This policy does not pertain to owner-operator of other equipment such as backhoes, bulldozers,
cranes and scrapers (i.e., power equipment as noted in the paragraph titled "Owner-operators of
Power Equipment,” above).

"Contractor's" Truck Drivers Based on the decision made in the Midway Excavating trial, (Building
and Construction Trades Department, AFL-CIO vs. USDOL Wage Appeals Board "Midway") truck
drivers employed by contractors are only covered by federal wage requirements when they are
performing labor on the site of the work. (e.g., if the UGLG is building a highway and the truck
driver is loading, unloading, spreading, or driving material back and forth on the site, then the truck
driver is covered). Conversely, hauling materials to/from the site, from/to an off-site location that is
not exclusively established for the project is not DBA covered time. HUD has advised that they
currently believe unloaded trucks are likewise not covered.

Contractors must report hours worked, and pay at least the DBA wage rate for any time the truck
driver spends on the work site if the driver is making multiple trips throughout the day that
cumulatively challenge a de minimus determination. De minimus may be interpreted as time spent
on the job site that is not sufficient nor consequential enough to be tracked as an itemizable job
function. However, if a series of de minimus qualifying site visits by truck drivers cumulatively
exceed the 20% threshold for any given day, DBA applies to the on-site hours worked.

F. Determining Proper Classification for Various Work - Questions as to the proper classification of a
laborer or mechanic for various types of work are resolved by making an area-practice
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determination. In determining the proper classification for work performed on a project, it is
immaterial whether the contractor is union or nonunion.

On projects where the federal wage rate for the classifications in question within the applicable
wage determination is based on negotiated rates, the prevailing practice concerning work
performed in those classifications is to follow the practice observed on projects built by contractors
who are a signatory to the collective bargaining agreements. Therefore, unless there is a
jurisdictional dispute between the crafts, the duties ascribed to any job classification will be the
same as those outlined in the appropriate collective bargaining agreements. If the collective
bargaining agreements are silent on this issue, the local unions involved must be consulted.
Conversely, in areas where open shop (non-union) rates are determined to prevail for the
classifications in question, those prevailing job practices followed on projects by open shop
contractors in the same area become area practice.

. Helpers - The classification of Helper in any trade will be very difficult to have approved by
the USDOL. If the contractor wants to pursue a helper classification through the USDOL, they
should contact the Labor Standards Specialist at DOA.

. Relatives - There are no exceptions made in the enforcement of Davis-Bacon on the basis of family
relationship for relatives who are performing the work of laborers or mechanics. They must be
paid the federal wage rate for the classification of work performed and be included on the
certified payrolls.

Volunteers - HUD allows for the waiver of Davis-Bacon wage rates for volunteers that are not
otherwise employed at any time of the work for which the individual volunteers. Contact DOA's
Labor Standards Specialist for more details if the community plans on using volunteers on the
construction site.

Job Corps Workers - USDOL staff in Washington, DC has informed HUD staff that Job Corps
workers are not exempt from Davis-Bacon wage when they are working on a job subject to the
Davis-Bacon Act.

Employees of a Governmental Body -The USDOL has taken the position that the prevailing wage
requirements does not apply to employees of a state or political subdivision of a state, but shall
apply to employees of a private contractor who is sub-contractor of the state or political subdivision.
This rule does not apply to the Public Housing Authority (PHA) employees under the U.S. Housing
Act of 1937 (see paragraph A. in this section). Employees of utilities are exempt providing they
are only extending existing service to the property.

Employees Performing Work in More than One Classification - (Split Classification) if the
UGLG/contractor has employees who perform work in more than one trade during a work week, it
can pay the wage rates specified for each work classification in which work was performed only if
maintaining accurate time records showing the amount of time spent in each classification. If the
UGLG does not maintain accurate time records, it must pay these employees the highest wage rate
of all the classifications of work performed. Work, which is normally performed as part of the
mechanic's craft, is not separable.

. Laborers and Mechanics — Definition - The terms "laborers" and "mechanics" are construed to
include at least those workers whose duties are manual or physical in nature as distinguished from
mental or managerial. Since the classifications of laborers and mechanics to who specified wage
rates are payable are identified in the Davis-Bacon wage rate, there is ordinarily no need to
distinguish between laborers and mechanics. However, mechanics are generally considered to
include any worker who uses tools, or who is performing the work of a trade.

. Precutting of Parts and Prefabrication of Assemblies - The precutting of parts and/or the
prefabrication of assemblies are not covered unless conducted in connection with and at the site of
the project, or in a temporary plant set up elsewhere solely to supply the needs of the project.
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. Supply and Installation Contracts -The manufacturing or furnishing of materials, articles, supplies,
or equipment is not subject to prevailing wages unless conducted in connection with and at the site
of the project, or in a temporary plant set up elsewhere solely to meet the needs of the project.

. Start of Construction - “Start of Construction,” as that term is used in connection with labor

standards and prevailing wage requirements, means the beginning of initial site clearance and
preparation, provided those activities are pursued diligently and are followed without appreciable
delay by other construction activity.

. Site of Work - The “site of work” is limited to the physical place or places where the construction
called for in the contract will remain when work on it has been completed and to other adjacent or
nearby property used by the contractor in such construction which can reasonably be said to be
included in the “site” because of proximity. Operations of a commercial or material supplier
established in the proximity of but not on the active site of work prior to the opening of bids
are not covered by the Act even if dedicated exclusively to the federal project for a time.

. Fringe Benefits — Funded Plans - A contractor may credit contributions for “bona fide” fringe
benefits regardless of whether the USDOL has found the particular benefits to be prevailing in the
area. Such fringe benefits must be “bona fide.” Ordinarily, bona fide benefits are those common to
the construction industry and are paid directly to the employee in cash or into a fund, plan, or
program on the employee’s behalf. Contractors may take credit for contributions made under such
conventional plans without requesting approval of the USDOL.

Fringe Benefits — Unfunded Plans - Where fringe benefit plans are not of the conventional type, it
will be necessary for the USDOL to determine if the benefits are “bona fide.” Contractors seeking
approval of unfounded plans must obtain approval from the USDOL. Contact DOA for more
details.

Fringe Benefits — General

1. Contributions to funded plans must be made at least quarterly.

2. When the cash paid and the per-hour contribution for benefits do not equal the total rate set
forth in the wage determination, the difference must be paid to the employee in cash.

3. Fringe benefits must be paid for straight time and overtime; however, fringe benefits are not
included when computing the overtime rate.

4. Employees who are excluded from funded plans for whatever reason must be paid fringe
benefits in cash.

5. Note: Vacation and sick leave plans are generally unfunded, paid from the contractor’s own
account, and require USDOL approval before a contractor takes credit toward meeting the
fringe benefit obligation.

6. In determining the cash equivalent credit for fringe benefits payments, the period of time to be
used is the period covered by the contribution. For example, if an employer contributes to a
plan on a weekly basis, the total hours worked each week (federal and nonfederal) by each
employee should be divided into the contribution made by the employer.

7. Acceptable fringe benefits include the following: medical or hospital care; pensions on
retirement or death; compensation for injuries or iliness resulting from occupational activity; or
insurance to provide any of the foregoing, unemployment benefits, life insurance, disability and
sickness insurance, accident insurance, vacation and holiday pay, defrayment of cost of
apprenticeship or other similar programs, or other bona fide fringe benefits; but only where the
contractor to sub-contractor is not required by other federal, state, or local law to provide any of
such benefits. The Act excludes fringe benefits that a contractor or sub-contractor is obligated
to provide under other federal, state, or local law. No credit may be taken for such benefits. For
example, payment for workmen’s compensation insurance under either a compulsory or elective
state statute is not considered payments for fringe benefits under the Act. Payments made for
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travel, subsistence, or to industry promotion funds are not normally payments for fringe benefits
under the Act.

No type of fringe benefits is eligible for consideration as a so-call unfunded plan unless:

a. It could be reasonably anticipated to provide benefits described in the act;
b. It represents a commitment that can be legally enforced;

c. ltis carried out under a financially responsible plan or program; and

d. The plan or program providing the benefits has been communicated in writing to the
laborers and mechanics affected.

U. Summer Youth Employment - Youth who are bona fide students and part of a bona fide “youth
opportunity program” may be employed on Davis-Bacon projects on a temporary basis during the
summer months and paid below the predetermined Davis-Bacon rates. USDOL All Agency
Memoranda #71 and #96 provide policy guidance in this area. HUD requires that the following
stipulations be met before summer youth may be employed at less than Davis-Bacon rates:

1. Where collective bargaining agreements representing workers performing similar or related
activities at the worksite to which youth are out stationed exists, the union or unions
representing those workers must provide concurrence as to the design of the employment
project and the use of the youth;

2. Such employment must be provided in accord with statutory safety and minimum wage
requirements (both state and federal);

3. Competent supervision must be provided to all youth employment on the project worksites.
Ratios of youth to such supervisors should be no greater than four-to-one.

In order to ensure that the administration of summer youth employment complies with USDOL
policies and regulations, request for exceptions to the application of Davis-Bacon must be made to
the HUD Field Office Labor Relations Staff who will advise the requesting contractor of its decision.
The specific provisions of the agreement (between management and labor) or the plan of
employment must be submitted to the Department of Labor, Wage and Hour and Public Contracts
Division, for enforcement purposes. The HUD Field Office Labor Relations Staff will send such
plans to the Headquarters Office of Labor Relations.

V. Non-Covered Job Classifications - Workers performing the normal duties of the following job
classifications are not subject to Davis-Bacon federal wage requirements:

1. Project Superintendent.
2. Project Engineer.

3. Project Foreman, as distinguished from a working foreman (working foremen, who devote more
than 20% of their time during the workweek to mechanic or laborer duties, are laborers and
mechanics for the time spent and must be paid the applicable rate for the hours so worked).

Watchman.
Water Carrier.
6. Messenger, Clerical Workers.

Financing of Construction Work — CDBG - Laborers and mechanics employed by contractors and
sub-contractors on construction work financed in whole or in part with Title | assistance are subject
to Davis-Bacon wage rates under Section 110 of Title . To the extent that Part 570 requires
broader Davis-Bacon coverage, e.g., on construction work “assisted” under that Part, the
regulations shall govern unless an individual waiver is requested and granted by the Assistant
Secretary for Community Planning and Development. The use of Title | funds for any of the
following items is an example of financing construction work, and Davis-Bacon wage rates shall
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apply to all construction work performed on the building or property in question: construction loans
or grants; payment for construction materials; payment of interest (or part of the interest) on a
construction loan; payment of construction loan origination fees; provisions of a Title | funded
permanent loan, mortgage or grant on a structure constructed with a private construction loan
when the parties contemplate such ultimate Title | financing at the time of construction; Title |

funded “collateral” or “default” accounts established with the lending bank which receive no interest
or less than the interest payable on demand accounts. Questions as to whether a use of Title |
funds constitutes financing of construction work shall be referred to HUD headquarters for
determination.

W. Technical/Maintenance Wage Rates — Public Housing - Section 12 of the U.S. Housing Act of 1937
requires that wages prevailing in the locality shall be paid to all architects, technical engineers,
draftsmen, and technicians employed in the development, and all maintenance laborers and
mechanics employed in the operation of the project. Such wages are determined or adopted by
HUD.

X. Payment of Low- and Moderate-Income (LMI) assessments - In some projects federal funds are
used to pay special assessments of LMI households, where those assessments are for the purpose
of paying for a public improvement. This use of federal funds invokes the Federal Labor Standards
Provisions and makes the construction subject to Davis-Bacon wage rates.

Y. Piecework - Roofers and dry-wall hangers are sometimes paid by piecework. Piecework is work
paid for at a fixed rate (piece rate) per piece of work done.
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ATTACHMENT 7-C: LABOR STANDARDS OFFICER DESIGNEE
(TEMPLATE)

Division of Energy, Housing and Community Resources

Labor Standards Officer Desigriee

LABOR STANDARDS OFFICER DESIGNEE

UNIT OF GENERAL LOCAL GOVERNMENT (UGLG)
(i.e. CDEG GRANTEEY:

DOA-DEHCR GRANT AGREEMENT #

OFFICER (150) TE \V] P&ATE

FULL NAME:
LU=

LSO JOB/POSITION TITLE:

LSO COMPANY/
ORGANIZATIONS FIRM:

STREET ADDRESS:

CITY, STATE, ZIP:

FPHOME NUMBER

E-MAIL ADDRESS:

Email this form fo the assigned DEHCR Project Representative or fto DOACDBG@wISCoNSin.qoy Lo
designating the LS50 and prior to construction starting. If no LSO Designee form is received the UGLG
Grant Administrafor is presumed to be the LS50 for the project.

Retain the complieted orfginal document in the UGLG's COBG project file.

Labor Standards Officer Dezignes Form v.2021-08-01
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ATTACHMENT 7-D: RECORD OF WAGE DECISION SELECTION
(TEMPLATE)

Division of Energy, Housing and Community Resources
Record of Wage Decision Selection

RECORD OF WAGE DECISION SELECTION

1. Grantee/UGLG Name:
2. DEHCR Grant Agreement #:

3. Date: / /
4. Project Location
Street Address(es):
County(ies)*, State: W
“ I the municipaily Is Jocated in multiple counties, please contact your assigned DEHCR Froject Representative immadiately for adotional guidance
5. Construction Type
Type(s) of Construction Work O Heavy (General) 2 Building (Non-Residential)
that will be performed: (Select O Heavy (Water/Sewer) O Residential
ALL that apply.) O Highway
Refer 0 “Securing Wiage Decision® and “Bioding® sections of Chapler 7. Labor Standards of the CDBG implementation Handbook for guidance on
Selecting the comect wege QEeCiSIon(s) for the projact

6. Construction Budget Summary for Wage Decision Selection/Determination
This Wage Decision selection is for: T The entire construction project

O A single Phase (specifically, Phase # of total)
I the UGLG/Grantee Is didaing the project in muitiple phases, then a Wage Decision Selection form mus? be suomitted o the assigned DEHCR
Project Representative for 8ach separately bid phase of the project

Work Description (Name) % of Total Construction Cost
%
CTLJ—J I !__.'\l// I [ :

7. Wage Decision(s) Selected:

First Wage Decision | Second Wage Decision | Third Wage Decision
(f applicadle) (i applicable)

Wage Decision #:

Modification #:
Date of Decision:

8. Estimated Dollar Value 9. Estimated Bid 10. Estimated Bid
of Contract Award: Advertising Dates: Opening Date:

$ I

REMINDER: Ten (10) days prior 10 the bid opening dare, the UGLG/Grantee must check the USDOL SAlS Wage Determinations webse
(hitps:7sam.govitontentwage-geterminations) 10 make sure that the selected Wage Decision(s) is/are St in effect. The Nouice(s) of
Conzractor Award(s) (Attachment 7-H of the COBEG impiementation Handbook or a SImilar form) with the updiated wage decision(s) dates
and moancation numbers Included must be submitied via emal [0 the assigned DEHCR Project Representative prior 10 construction
starting for the projecticontract

11. PREPARER INFORMATION
Preparer Name: Preparer Firm/Organization:

REMINDER: I the UGLG/Grantee has not yet appointed a Lador Standaras OfMcer, then the Labor Standards OMcer Designee form (Attachment 7-C
of the CDEG Implementation HanaDOOK) Must be compieted and SUOMItted (0 the assigned DEHCR Project Represantative with Is
wage Decision Seiection form.

Record of Wage Decision Saiection Attach07-D Form v.2022-02-16

Chapter 7: Labor Standards Page 29
Revised: February 2023



BCD CDBG Implementation Handbook

ATTACHMENT 7-D1: RECORD OF WAGE DECISION SELECTION
(SAMPLE)

Division of Energy, Housing and Community Resources
Record of Wage Decision Selection

RECORD OF WAGE DECISION SELECTION

1. Grantee/UGLG Name:__Village of Yourville
2. DEHCR Grant Agreement #: _CDBG-PF 22-01

3.Date: _02 / 23 /2023

4. Project Location

Street Address(es): Main Street (from 1- St. to 2 St.), Wisconsin Avenue (from West St. to Miller St.),
and 2™ Avenue (from 1* St. to 4" St.

County(ies)*, State: Brown County , W1
“ IY the municipaily [s located in multiple countles. please contact your assigned DEHCR Froject Representative iImmedialely for agational quidance.

5. Construction Type

Type(s) of Construction Work O Heavy (General) O Building (Non-Residential)
that will be performed: (Select X Heavy (Water/Sewer) ) Residential

ALL that apply.) X Highway

Refer to “Securing Wage Decision® and “Bidaing® sections of Chapler 7. Labor Standaro's of the CDEG implementation Handbook for guidance on
Selecting the COMect wage Jecisiony(s) for the project

6. Construction Budget Summary for Wage Decision Selection/Determination

This Wage Decision selection is for. X The entire construction project

O A single Phase (specifically, Phase # of total)
Ir the UGLG/Grantee Is bldaing the project in muktiple phases, then a Wage Decision Selection form must be suomitted 1 the assigned DEHCR
Project Representative for @ach separately bid phase of the project

Work Description (Name) % of Total Construction Cost
Water & Sanitary Sewer 54 %
Streets/Curb & Gutter E—— [ 48 %
—\. /T\v/ A = L— %
C—— /A | N /1 1L %
— S %
7. Wage Decision(s) Selected: _
First Wage Decision Second Wage Decision | Third Wage Decision
(I appiicable) (I applicable)
Wage Decision #: Wi20230010 WI120230008
Modification #: 2 2
Date of Decision: 1/20/2023 1/2002023
8. Estimated Dollar Value 9. Estimated Bid 10. Estimated Bid
of Contract Award: Advertising Dates: Opening Date:
§ $2.567.342 31212023, 3/9/2023, 3/16/2023 3 7123 /2023

REMINDER: Ten (10) days prior 1o the bid opening dare, the UGLG/Grantee must check the USDOL SAL Wige Determinations websie
(hitps.7sam.govicontent/wage-delenminations) 10 make sure that the selecied Wage Decision(s) Is/are U in effect. The NoTice(s) of
Conwactor Award(s) (Attachment 7-H of the CDEG impiementation Hanabook of @ SImiiar form) with the updated wage decision(s) dates
and MOANCALIoN NUMBErS INCuded Must be SUbMIted via emai [0 the assigned DEHCR Project Regresentative prior 10 Consiruction
starting for the projecticontract

11. PREPARER INFORMATION

Preparer Name: Jane Doe Preparer Firm/Organization: XYZ Engineering. Inc.

REMINDER: Fhe UGLG/Grantee has not yet apponted & Labor Standaras Ofcer, then the Labor Standards Omwoostgnoo form (Attachment 7-C
of the CDEG Implementation HanabooKk) must be compieded and sudmitied o the assigned DEHCR Ff’q@&' Represantaiive with s
Wage Decision Selection form

Record of Wage Decision Selection Altach07-D Form v.2022-02-1C
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ATTACHMENT 7-D2: RECORD OF WAGE DECISION SELECTION

(INSTRUCTIONS)

Division of Energy, Housing and Community Resources
Record of Wage Decision Selection

1.
2.

10.

1.

RECORD OF WAGE DECISION SELECTION
(INSTRUCTIONS)

The Record of Wage Decision Selection must be completed and submitted to the assigned DEHCR
Project Representative prior to the advertisement for bids being published for the construction
contract(s).

Grantee//lUGLG Name: Enter the Grantee/UGLG name (e.g., Village of Yourville).

DEHCR Grant Agreement #: Enter the DEHCR grant agreement number for the project
(e.g.. CDBG PF 23-01).

Date: Enter the date the Record of Wage Decision Selection form is being completed.
Project Location:
a. Enter the street address(es) of the project.

b. Enter the county name(s). If the UGLG is located in multiple counties, please
contact the DEHCR Project Representative immediately for addition guidance.

Construction Type: Check sll types of construction work that will be performed as part
of the project. Refer to “Securing Wage Decision™ and "Bidding” sections of Chapter 7:
Labor Standards of the CDEG Implementation Handbook for guidance on selecting the
correct wage decision(s) for the project.

Construction Budget Summary for Wage Decision Selection/Wage Determination:

a. Check whether the Wage Decision (i.e., wage determination) selection is for the
entire project or for a single phase of a multi-phase project. If the wage
decision/wage determination selection is for one phase of 8 multi-phase project
enter the phase number and the total number of phases. If the UGLG/Grantee is
bidding the project in multiple phases, then a Wage Decision Selection form must
be submitted to the assigned DEHCR Project Representative for each separately
bid phase of the project.

b. Work Description (Name) — enter each type of work (sanitary sewer,
streets/sidewslks, well) on a separate line.

c. Percentage of Total Construction Cost — enter the percentage of the total project
represented by each type of work.

Wage Decision(s) Selected: Enter the Wage Decision number, Modification number
and Date of Decision for each wage decision. For example, if 8 project consists of sewer
and water replacement and street reconstruction then the project has two wage
decisions: WIB0008 for sewer/water and WI80010 for street reconstruction.

Estimated Dollar Value of Contract Award: Enter the estimated totsl dollar value amount
of the project.

Estimated Bid Advertising Dates: Enter the estimated bid advertising dates (the
advertising must meet State of Wisconsin Class 2 Notice requirements).

Estimated Bid Opening Date: Enter the intended bid opening dste (to be listed in the
advertisement of bids).

Preparer Information: Enter the first and last name of the person who completed this
form (typically the designated Labor Standards Cfficer) and their firm/organization (i.e.,
employer).

Record of Wage Decision Selection Altach07-D Form v.2022-02-1C
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ATTACHMENT 7-E: ADDITIONAL CLASSIFICATION REPORT
(HUD FORM 4230A) (TEMPLATE)

Download current form at: https://www.hudexchange.info/resource/2494/hud-form-4230-a-report-of-additional-
classification-and-wage-rate/

U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT HUD FORM 4230A
REPORT OF ADDITIONAL CLASSIFICATION AND RATE M Approd Mo 201 0011

1. FROM (name and address of requesting agency)

2. PROJECT NAME AND NUMBER

4. BRIEF DESCRIPTION OF PROJECT

3. LOCATION OF PROJECT (City, County and State)

§. CHARACTER OF CONSTRUCTION
[} Building [[] Residential

[] Heavy [] Other (specity)
L] Highway
6. WAGE DECISION NO. (include modification number, if any) DATE of WAGE DECISION: 7. WAGE DECISION EFFECTIVE
DATE (LOCKAN):
[C] coey ATTACHED
8. WORK CLASSIFICATION(S) HOURLY WAGE RATES

BASIC WAGE

FRINGE BENEFIT(S) (if any)

mELL

LATE

9. PRIME CONTRACTOR (name, address)

[[] Agree

9b. SIGNATURE

[] Disagree

Sa. 10. SUBCONTRACTOR/EMPLOYER, IF APPLICABLE

(name, address)

|Check All That Apply:

the wage decision.

00 0o

[0 The work to be performed by the additional classification(s) is not performed by a classification in the applicable wage decision.

The proposed dassification is utilized in the area by the construction industry.
The proposed wage rate(s), including any bona fide fringe benefits, bears a reasonable relationship to the wage rates contained in

The interested parties, including the employees or their authorized representatives, agree on the classification(s) and wage rate(s).
Supporting documentation attached, including applicable wage decision.

[ Approved, meets all criteria. DOL confirmation requested.
[J One or more classifications fail to meet all criteria. DOL decision requested.

Agency Representative
(Typed name and signature)

FOR HUD USE ONLY
LR2000:
Date
Login:
Log out:
Phone Number

— —
MUDAII0A (8-19) PREVIOUS EOTNION 15 08500 TE
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Report of Additional U.S. Department of Housing and Urban Development OMB Approval No. 25010011
Classification and Wage Rate | Devis-8acon & Labor Standards (Exp. 08/31/2022)

Public reporting burden for this collection of information is estimated fo average 1 hour per response, including the time for reviewing
instructions, migwmdnmgd\eﬁmwmmmm and completing and reviewing the collection of

information. The i wation is idered non-sensitive and does nol require special protection. This information is required 1o obtain benefits.
This agency may not collect this informasion, and you are not required to complete this form, unless it displays a currently valid OMB centrol
number.

Employers on HUD-assisted construction projects subject 1o Davis-Bacon wage requirements must pay no less than the wages
delermined to be prevailing by the Secretary of Laber to all laborers and mechanics engaged on the construction work. On occasion, the
applicable Davis-Bacon wage decision does not contain all of the work dassifications and wage rates needed o complete the construction work.
This information collection faclitates the addition of needed work classifications and wage rates for the construction work involved. This form is
used by HUD and local agencies administering HUD progr to report employer requesi(s) for addiional classification and wage rates o that
an appropriate wage rate can be approved by the Department of Labor for the construction work. This information collection is required by
Department of Labor reguiations at 29 CFR 5.5. Whille no assurances of confidentiality are pledged o respondents, HUD generally discloses
these data only in response to a Freedom of Information request.

Instructions for Local Contracting Agencies
General:

Contractors/Employers: Do not need to complete this form. Submit a written, signed request to the responsible contracting
agency naming the work classifications and the wage rates, including any fringe benefits, that are proposed.

Local Agency Staff: Complete items 1 through 10. Submit a copy of this form to directly to U.S. DOL with a copy of the
applicable Davis-Bacon wage decision and the written request from the employer naming the work classifications and wage

rates that are proposed. (The employer's request must be made in writing and must be signed.) DOL typically responds within
30 days. liyouneedhelpnf-\gmnmslotm yoummbmnbmnmmDBLSmgﬁmdoﬂbemubyou found here

1. Enter the name and address of the office submitting the report and to which the DOL reply should be sent.

2. Enter the name and number of the project or contract involved.

3. Enter the location of the project involved: city, county and state.

4. Describe the construction involved, e.g., new construction or rehabilitation, number and type of buildings, number of stories,
number of units (as applicable). For example, New construction: 3 — 4-story buildings: 120 units.

Enter the character of construction as defined by DOL for Davis-Bacon prevaling wage rate purposes.

Enter the number and date of the Davis-Bacon wage decision applicable to the construction work. Include the number of the
wage decision modifications (if any) applicable to the work and its date.

Enter the effective date (lock-in date) of the wage decision for the project. (See DOL regulations at 29 CFR 1.6.)

Enter the work classifications and corresponding hourly basic wage rates and fringe benefit rates (if any) requested.

Enter Prime Contractor name and address

Prime Contractor marks whether agree or disagree with the request.

. Signature of Prime Contractor and date signed

.lfmmmenwy«smtmmmm m@ su ng

3gger~N oo

the request.
Remainder of Form:

Evaluate the employer's request against the criteria for approval (see DOL Regulations, 29 CFR Part 5, and related contract
labor standards provisions). The criteria are refiected in “checklist” form to ensure that each factor is considered and to ensure
that supporting documentation, including a copy of the applicable wage decision, is attached. Check the box next to each
criterion that is met; do not check the box next 1o any critenion that is not met.

If the request meets all criteria, check the appropriate box, enter the name and telephone number of the agency representative,
sign and date the form. Submit one copy of the completed form to the DOL with a copy of the applicable Davis-Bacon wage
decision and the written request from the employer involved.

If the request falis to pass all criteria, check the appropriate box, enter agency contact information, and sign and date the form.
Submit one copy of the completed form to the DOL with a copy of the applicable Davis-Bacon wage decision, the written request
from the employer involved, and a cover letter explaining how the employer's request failed to meet one or more of the criteria.

Submission of Form:
Completedfotm(s)mdsuppothgdocumushdlbesentb Branch of Construction Wage Determinations, U.S. Department
200 Constitution Avenue, NW, Room S-3014, Washington, DC 20210 or emailed to whd-

ebaoonbnnmee_lwmsg@dol gow.

fratructions for HUD-AZ30A (8-19) PREVIOUS EDITION 1S CBSOLETE
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ATTACHMENT 7-F: ADVERTISEMENT FOR BIDS (TEMPLATE)

Division of Energy, Housing and Community Resources
Advertisement for Bids Template

This tempfate is provided as a foof o assist in the creatfon of an advertisement for bids.
It is not required and may be modiied/icustomized by the UGLG for a specific project.
The advertisement for bids must be published as a class 2 nofice.

ADVERTISEMENT FOR BIDS

{(UGLG NAME)
(CDBG Project #)

Separate sealed bids for the (Project Mame) for (Brief Project Activities Descriptor) will be received by
({MName of UGLG and Office/Department) at the office of (Name of Office/Depariment) on (Date) until (Time}
& (AM or PM) and then at said office publicly opened and read aloud onfat this date and time.

The information for Bidders, Form of Bid, Form of Confract, Plans, Specifications, and Forms of Bid Bond,
Performance and Payment Bond, and other confract documents may be examined at the following location{s):
(Physical location address{es) andfor website(s) address(es)).

Prequaiification of Bidders will not be required. {OR enter pre-guaiification specifications.)

Copies may he obtained at the office of (Name of Office/Department) located at (Office Location Address)
upon payment of (S3Amount) for each set. Any successiul bidder, upon returning such set prompthy and in
good condition, will be refunded his/her payment, and any non-hidder upon so retuming such set will be
refunded ($Amount) .

The owner reserves the right to waive any informalities or to reject any or all bids.

Each bidder must deposit with hisfer bid, an amount to secure the bid and subject to the conditions
provided in the Information for Bidders, in accordance with bidding requirements set forth in Wis. Stats.
62.15(3).

The Confract shall be subject to Wis. Stats. 66.0%02 pertaining to prevailing wage rates and Federal Davis-
Bacon wage rates.

Attention of bidders is particularly called to the requirements as to conditions of employment to he
obsenved and minimum wage rates to be paid under contract, Section 3, Segregated Facility, Section 109
and E.O. 11246,

Mo bidder may withdraw his/her bid within 30 days after the actual day of the opening thereof.

Any contract or contracts awarded under this Advertisement for Bids may be funded in part by a grant from
the Community Development Block Grant Program.

{Chief Elected Official Mame and Title)
(UGLG Name)
(Date) i M P

Advertisement for Bids Template Templatz v. 2021-05-01
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ATTACHMENT 7-G: FEDERAL LABOR STANDARDS PROVISIONS (4010)

HUD-4010 U.S. Department of Housing and Urban Development
Federal Labor Standards Provisions Office of Davis-Bacon and Labor Standards

A.  APPLICABILITY
The Project or Program to which the construction work covered by this Contract pertains is being assisted by the United States
of America, and the following Federal Labor Standards Provisions are included in this Contract pursuant to the provisions
applicable to such Federal assistance.

(1) MINIMUM WAGES

(i) Al laborers and mechanics employed or working upon the site of the work will be paid unconditionally and not less
often than once a week, and without subsequent deduction or rebate on any account (except such payroll deductions
as are permitted by regulations issued by the Secretary of Labor under the Copeland Act (29 CFR Part 3)), the full
amount of wages and bona fide fringe benefits (or cash equivalents thereof) due at time of payment, computed at
rates not less than those contained in the wage determination of the Secretary of Labor (which is attached hereto and
made a part hereof), regardless of any contractual relationship which may be alleged to exist between the contractor
and such laborers and mechanics. Contributions made or costs reasonably anticipated for bona fide fringe benefits
under Section 1(b){2) of the Davis-Bacon Act on behalf of laborers or mechanics are considered wages paid to such
laborers or mechanics, subject to the provisions of 29 CFR 5.5(a){(1)(Iv); also, regular contributions made or costs
Incurred for more than a weekly period (but not less often than quarterly) under plans, funds, or programs, which
cover the particular weekly period, are deemed to be constructively made or incurred during such weekly period.

Such laborers and mechanics shall be paid the appropriate wage rate and fringe benefits on the wage determination
for the classification of work actually performed, without regard to skill, except as provided in 29 CFR 5.5(a)(4).
Laborers or mechanics performing work in more than one classification may be compensated at the rate specified for
each classification for the time actually worked therein: Provided, that the employer’s payroll records accurately set
forth the time spent in each classification in which work is performed. The wage determination (including any
additional classification and wage rates conformed under 29 CFR 5.5(a)(1){il) and the Davis-Bacon poster (WH1321))
shall be posted at all times by the contractor and its subcontractors at the site of the work in a prominent and
accessible place, where it can be easily seen by the workers.

(i) Additional Classifications.
(A) Any dlass of laborers or mechanics which is not listed in the wage determination and which is to be employed
under the contract shall be classified in conformance with the wage determination. HUD shall approve an
additional classification and wage rate and fringe benefits therefor only when the following criteria have been met:

(1) The work to be performed by the classification requested is not performed by a classification in the wage
determination;

(2) The classification is utilized in the area by the construction industry; and

(3) The proposed wage rate, including any bona fide fringe benefits, bears a reasonable relationship to the wage
rates contained in the wage determination.

(8) If the contractor, the laborers and mechanics to be employed in the classification (if known), or their
representatives, and HUD or its designee agree on the proposed dassification and wage rate (including the amount
designated for fringe benefits, where appropriate), a report of the action taken shall be sent by HUD or its
designee to the Administrator of the Wage and Hour Division (“Administrator”), Employment Standards
Administration, U.S. Department of Labor, Washington, D.C. 20210. The Administrator, or an authorized
representative, will approve, modify, or disapprove every additional classification action within 30 days of receipt
and so advise HUD or Its designee or will notify HUD or its designee within the 30-day period that additional time is
necessary. (Approved by the Office of Management and Budget (“OMB”) under OMB control number 1235-0023.)

(C) Inthe event the contractor, the laborers or mechanics to be employed in the dassification or their representatives,
or HUD or its designee do not agree on the proposed classification and wage rate (Including the amount
designated for fringe benefits, where appropriate), HUD or its designee shall refer the questions, including the
views of all Interested parties and the recommendation of HUD or its designee, to the Administrator for
determination. The Administrator, or an authorized representative, will issue a determination within 30 days of
receipt and so advise HUD or its designee or will notify HUD or its designee within the 30-day period that
additional time Is necessary. (Approved by the Office of Management and Budget under OMB Control Number

1235-0023.)
HUD-4010 (06/2022)
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(D) The wage rate (including fringe benefits, where appropriate) determined pursuant to subparagraphs (1)(l)(8) or (C)
of this paragraph, shall be paid to all workers performing work in the classification under this Contract from the
first day on which work Is performed in the dassification.

(ill) Whenever the minimum wage rate prescribed In the contract for a class of laborers or mechanics includes a fringe
benefit which is not expressed as an hourly rate, the contractor shall either pay the benefit as stated in the wage
determination or shall pay another bona fide fringe benefit or an hourly cash equivalent thereof.

(iv) If the contractor does not make payments to a trustee or other third person, the contractor may consider as part of the
wages of any laborer or mechanic the amount of any costs reasonably anticipated in providing bona fide fringe benefits
under a plan or program, Provided, that the Secretary of Labor has found, upon the written request of the contractor,
that the applicable standards of the Davis-Bacon Act have been met. The Secretary of Labor may require the contractor
to set aside In a separate account assets for the meeting of obligations under the plan or program. (Approved by the
Office of Management and Budget under OMB Control Number 1235-0023.)

(2) withholding. HUD or its designee shall, upon its own action or upon written request of an authorized representative of the
U.S. Department of Labor, withhold or cause to be withheld from the contractor under this contract or any other Federal
contract with the same prime contractor, or any other Federally-assisted contract subject to Davis-Bacon prevailing wage
requirements which is held by the same prime contractor, so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics, including apprentices, trainees and helpers, employed by the
contractor or any subcontractor the full amount of wages required by the contract. In the event of fallure to pay any laborer
or mechanic, including any apprentice, trainee or helper, employed or working on the site of the work, all or part of the
wages required by the contract, HUD or its designee may, after written notice to the contractor, sponsor, applicant, or
owner, take such action as may be necessary to cause the suspension of any further payment, advance, or guarantee of
funds until such violations have ceased. HUD or its designee may, after written notice to the contractor, disburse such
amounts withheld for and on account of the contractor or subcontractor to the respective employees to whom they are
due. The U.S. Department of Labor shall make such disbursements in the case of direct Davis-Bacon Act contracts.

(3) Payrolls and basic records.

(i) Maintaining Payroll Records. Payrolls and basic records relating thereto shall be maintained by the contractor during
the course of the work and preserved for a period of three years thereafter for all laborers and mechanics working at
the site of the work. Such records shall contain the name, address, and sodal security number of each such worker, his
or her correct classification(s), hourly rates of wages paid (including rates of contributions or costs anticipated for bona
fide fringe benefits or cash equivalents thereof of the types described in Section 1(b)(2)(B) of the Dawvis-Bacon Act),
dally and weekly number of hours worked, deductions made, and actual wages paid.

Whenever the Secretary of Labor has found, under 29 CFR 5.5(a)(1)(v), that the wages of any laborer or mechanic
indude the amount of any costs reasonably anticipated in providing benefits under a plan or program described in
Section 1(b)(2)(B) of the Davis-Bacon Act, the contractor shall maintain records which show that the commitment to
provide such benefits is enforceable, that the plan or program Is financially responsible, and that the plan or program
has been communicated in writing to the laborers or mechanics affected, and records which show the costs anticipated
or the actual cost incurred in providing such benefits.

Contractors employing apprentices or trainees under approved programs shall maintain written evidence of the
registration of apprenticeship programs and certification of trainee programs, the registration of the apprentices and
trainees, and the ratios and wage rates prescribed in the applicable programs. (Approved by the Office of Management
and Budget under OMB Control Numbers 1235-0023 and 1215-0018)

(i) Certified Payroll Reports.

(A) The contractor shall submit weekly, for each week in which any contract work is performed, a copy of all payrolls
to HUD or its designee If the agency Is a party to the contract, but if the agency Is not such a party, the contractor
will submit the payrolls to the applicant sponsor, or owner, as the case may be, for transmission to HUD or its
designee. The payrolls submitted shall set out accurately and completely all of the information required to be
maintained under 29 CFR 5.5(a)(3)(l), except that full soclal security numbers and home addresses shall not be
induded on weekly transmittals. Instead, the payrolls only need to include an individually identifying number for
each employee (e.g., the last four digits of the employee’s social security number). The required weekly payroll
information may be submitted in any form desired. Optional Form WH-347 s available for this purpose from the
Wage and Hour Division Web site at https://www.dol.gov/agencies/whd/forms or its successor site. The prime
contractor Is responsible for the submission of copies of payrolls by all subcontractors.

HUD-4010 (06/2022)
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Contractors and subcontractors shall maintain the full social security number and current address of each covered
worker, and shall provide them upon request to HUD or its designee if the agency is a party to the contract, but if
the agency Is not such a party, the contractor will submit the payrolls to the applicant sponsor, or owner, as the
case may be, for transmission to HUD or its designee, the contractor, or the Wage and Hour Division of the U.S.
Department of Labor for purposes of an investigation or audit of compliance with prevailing wage requirements. It
is not a violation of this subparagraph for a prime contractor to require a subcontractor to provide addresses and
soclal security numbers to the prime contractor for its own records, without weekly submission to HUD or its
designee. (Approved by the Office of Management and Budget under OMB Control Number 1235-0008.)

(8) Each payroll submitted shall be accompanied by a “Statement of Compliance,” signed by the contractor or
subcontractor or his or her agent who pays or supervises the payment of the persons employed under the contract
and shall certify the following:

(1) That the payroll for the payroll period contains the information required to be provided under 29 CFR
5.5(a)(3)(u), the appropriate information is being maintained under 29 CFR 5.5(a)(3)(1), and that such
information Is correct and complete;

(2) That each laborer or mechanic (including each helper, apprentice, and trainee) employed on the contract
during the payroll period has been paid the full weekly wages earned, without rebate, either directly or
indirectly, and that no deductions have been made either directly or indirectly from the full wages earned,
other than permissible deductions as set forth in 29 CFR Part 3;

(3) That each laborer or mechanic has been paid not less than the applicable wage rates and fringe benefits or
cash equivalents for the classification of work performed, as specified in the applicable wage determination
Incorporated Into the contract; and

(C) The weekly submission of a properly executed certification set forth on the reverse side of Optional Form WH-347
shall satisfy the requirement for submission of the “Statement of Compliance” required by subparagraph
(a)(3Nii)(b).

(D) The falsification of any of the above certifications may subject the contractor or subcontractor to civil or criminal
prosecution under Section 1001 of Title 18 and Section 3729 of Title 31 of the United States Code.

(il) The contractor or subcontractor shall make the records required under subparagraph (a)(3)(i) available for inspection,
copying, or transcription by authorized representatives of HUD or its designee or the U.S. Department of Labor, and
shall permit such representatives to interview employees during working hours on the job. If the contractor or
subcontractor falls to submit the required records or to make them available, HUD or its designee may, after written
notice to the contractor, sponsor, applicant, or owner, take such action as may be necessary to cause the suspension of
any further payment, advance, or guarantee of funds. Furthermore, fallure to submit the required records upon
request or to make such records avallable may be grounds for debarment action pursuant to 29 CFR 5.12.

(4) Apprentices and Trainees.

(i) Apprentices. Apprentices will be permitted to work at less than the predetermined rate for the work they performed
when they are employed pursuant to and individually registered in a bona fide apprenticeship program registered with
the U.S. Department of Labor, Employment and Training Administration, Office of Apprenticeship Training, Employer
and Labor Services, or with a State Apprenticeship Agency recognized by the Office, or if a person is employed in his or
her first 90 days of probationary employment as an apprentice in such an apprenticeship program, who is not
individually registered in the program, but who has been certified by the Office of Apprenticeship Training, Employer
and Labor Services, or a State Apprenticeship Agency (where appropriate), to be eligible for probationary employment
as an apprentice.

The allowable ratio of apprentices to journeymen on the job site in any craft classification shall not be greater than the
ratio permitted to the contractor as to the entire work force under the registered program. Any worker listed on a
payroll at an apprentice wage rate, who Is not registered or otherwise employed as stated above, shall be paid not less
than the applicable wage rate on the wage determination for the classification of work actually performed. In addition,
any apprentice performing work on the job site in excess of the ratio permitted under the registered program shall be
paid not less than the applicable wage rate on the wage determination for the work actually performed. Where a
contractor is performing construction on a project in a locality other than that in which its program is registered, the
ratios and wage rates (expressed in percentages of the journeyman’s hourly rate) specified in the contractor’s or
subcontractor’s registered program shall be observed.

Every apprentice must be paid at not less than the rate specified in the registered program for the apprentice’s level of
progress, expressed as a percentage of the journeymen hourly rate specified in the applicable wage determination.
Apprentices shall be paid fringe benefits in accordance with the provisions of the apprenticeship program.
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If the apprenticeship program does not specify fringe benefits, apprentices must be paid the full amount of fringe
benefits listed on the wage determination for the applicable classification. If the Administrator determines that a
different practice prevalls for the applicable apprentice classification, fringe benefits shall be paid in accordance with
that determination. In the event the Office of Apprenticeship Training, Employer and Labor Services, or a State
Apprenticeship Agency recognized by the Office, withdraws approval of an apprenticeship program, the contractor will
no longer be permitted to utilize apprentices at less than the applicable predetermined rate for the work performed
until an acceptable program Is approved.

(i) Trainees. Except as provided in 29 CFR 5.16, trainees will not be permitted to work at less than the predetermined rate
for the work performed, unless they are employed pursuant to and individually registered in a program which has
received prior approval, evidenced by formal certification by the U.S. Department of Labor, Employment and Training
Administration. The ratio of trainees to journeymen on the job site shall not be greater than permitted under the plan
approved by the Employment and Training Administration. Every trainee must be paid at not less than the rate
specified in the approved program for the trainee’s level of progress, expressed as a percentage of the journeyman
hourly rate spedified in the applicable wage determination. Trainees shall be paid fringe benefits in accordance with
the provisions of the trainee program. If the trainee program does not mention fringe benefits, trainees shall be paid
the full amount of fringe benefits listed on the wage determination unless the Administrator of the Wage and Hour
Division determines that there is an apprenticeship program associated with the corresponding journeyman wage rate
on the wage determination which provides for less than full fringe benefits for apprentices. Any employee listed on the
payroll at a trainee rate who Is not registered and participating in a training plan approved by the Employment and
Training Administration shall be paid not less than the applicable wage rate on the wage determination for the work
actually performed.

In addition, any trainee performing work on the job site in excess of the ratio permitted under the registered program
shall be paid not less than the applicable wage rate on the wage determination for the work actually performed. In the
event the Employment and Training Administration withdraws approval of a training program, the contractor will no
longer be permitted to utilize trainees at less than the applicable predetermined rate for the work performed until an
acceptable program Is approved.

(ili) Equal employment opportunity. The utilization of apprentices, trainees, and journeymen under 29 CFR Part 5 shall be
in conformity with the equal employment opportunity requirements of Executive Order 11246, as amended, and 29
CFR Part 30.

(S) Compliance with Copeland Act requirements. The contractor shall comply with the requirements of 29 CFR Part 3, which
are Incorporated by reference in this Contract.

(6) Subcontracts. The contractor or subcontractor will insert in any subcontracts the clauses contained in subparagraphs (1)
through (11) in this paragraph (a) and such other clauses as HUD or its designee may, by appropriate instructions, require,
and a copy of the applicable prevailing wage decision, and also a clause requiring the subcontractors to include these
clauses in any lower tier subcontracts. The prime contractor shall be responsible for the compliance by any subcontractor or
lower tier subcontractor with all the contract dauses in this paragraph.

(7) Contract termination; debarment. A breach of the contract clauses in 29 CFR 5.5 may be grounds for termination of the
contract and for debarment as a contractor and a subcontractor as provided in 29 CFR 5.12.

(8) Compliance with Davis-Bacon and Related Act Requirements. All rulings and interpretations of the Davis-Bacon and
Related Acts contained in 29 CFR Parts 1, 3, and 5 are herein incorporated by reference in this Contract.

(9) Disputes concerning labor standards. Disputes arising out of the labor standards provisions of this Contract shall not be
subject to the general disputes clause of this Contract. Such disputes shall be resolved in accordance with the procedures of
the U.S. Department of Labor set forth in 29 CFR Parts 5, 6, and 7. Disputes within the meaning of this clause include
disputes between the contractor (or any of its subcontractors) and HUD or its designee, the U.S. Department of Labor, or
the employees or their representatives.

(10) Certification of Eligibility.
(i) By entering into this Contract, the contractor certifies that neither it (nor he or she) nor any person or firm who has an
interest in the contractor’s firm is a person or firm ineligible to be awarded Government contracts by virtue of Section
3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(1) or to be awarded HUD contracts or participate in HUD programs
pursuant to 24 CFR Part 24.
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(i) No part of this Contract shall be subcontracted to any person or firm ineligible for award of a Government contract by
virtue of Section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a){1) or to be awarded HUD contracts or participate in HUD
programs pursuant to 24 CFR Part 24.

(i) Anyone who knowingly makes, presents, or submits a false, fictitious, or fraudulent statement, representation or
certification Is subject to criminal, civil and/or administrative sanctions, induding fines, penalties, and imprisonment
(eg., 18 US.C. §§ 287, 1001, 1010, 1012; 31 US.C. §§ 3729, 3802.

(11) Complaints, Proceedings, or Testimony by Employees. No laborer or mechanic, to whom the wage, salary, or other labor
standards provisions of this Contract are applicable, shall be discharged or in any other manner discriminated against by the
contractor or any subcontractor because such employee has filed any complaint or instituted or caused to be instituted any
proceeding or has testified or is about to testify in any proceeding under or relating to the labor standards applicable under
this Contract to his employer.

B. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT
The provisions of this paragraph (b) are applicable where the amount of the prime contract exceeds $100,000. As used in this
paragraph, the terms “laborers” and “mechanics” indude watchmen and guards.

(1) Overtime requirements. No contractor or subcontractor contracting for any part of the contract work, which may require
or involve the employment of laborers or mechanics, shall require or permit any such laborer or mechanic in any workweek
in which the individual is employed on such work to work in excess of 40 hours in such workweek, unless such laborer or
mechanic recelves compensation at a rate not less than one and one-half times the basic rate of pay for all hours worked in
excess of 40 hours in such workweek.

(2) Violation; liability for unpaid wages; liquidated damages. In the event of any violation of the clause set forth in
subparagraph B(1) of this paragraph, the contractor, and any subcontractor responsible therefor, shall be liable for the
unpalid wages. In addition, such contractor and subcontractor shall be liable to the United States (in the case of work done
under contract for the District of Columbia or a territory, to such District or to such territory) for liquidated damages. Such
liquidated damages shall be computed with respect to each individual laborer or mechanic, including watchmen and
guards, employed in violation of the clause set forth in subparagraph B(1) of this paragraph, in the sum set by the U.S.
Department of Labor at 29 CFR 5.5(b)(2) for each calendar day on which such individual was required or permitted to work
in excess of the standard workweek of 40 hours without payment of the overtime wages required by the dause set forth in
subparagraph B(1) of this paragraph. In accordance with the Federal Civil Penalties Inflation Adjustment Act of 1990 (28
U.S.C. § 2461 Note), the DOL adjusts this civil monetary penalty for inflation no later than January 15 each year.

(3) withholding for unpaid wages and liquidated damages. HUD or its designee shall, upon its own action or upon written
request of an authorized representative of the U.S. Department of Labor, withhold or cause to be withheld from any
moneys payable on account of work performed by the contractor or subcontractor under any such contract, or any other
Federal contract with the same prime contract, or any other Federally-assisted contract subject to the Contract Work Hours
and Safety Standards Act which is held by the same prime contractor, such sums as may be determined to be necessary to
satisfy any liabilities of such contractor or subcontractor for unpaid wages and liquidated damages, as provided in the
clause set forth in subparagraph B(2) of this paragraph.

(4) Subcontracts. The contractor or subcontractor shall insert in any subcontracts the clauses set forth in subparagraph B(1)
through (4) of this paragraph and also a clause requiring the subcontractors to include these clauses in any lower tier
subcontracts. The prime contractor shall be responsible for compliance by any subcontractor or lower tier subcontractor
with the clauses set forth in subparagraphs B(1) through (4) of this paragraph.

C. HEALTH AND SAFETY
The provisions of this paragraph (c) are applicable where the amount of the prime contract exceeds $100,000.

(1) No laborer or mechanic shall be required to work in surroundings or under working conditions which are unsanitary,
hazardous, or dangerous to his or her health and safety, as determined under construction safety and health standards
promulgated by the Secretary of Labor by regulation.

(2) The contractor shall comply with all regulations issued by the Secretary of Labor pursuant to 29 CFR Part 1926 and failure to
comply may result in imposition of sanctions pursuant to the Contract Work Hours and Safety Standards Act, (Public Law
91-54, 83 Stat 96), 40 US.C. § 3701 et seq.

(3) The contractor shall include the provisions of this paragraph in every subcontract, so that such provisions will be binding on
each subcontractor. The contractor shall take such action with respect to any subcontractor as the Secretary of Housing and
Urban Development or the Secretary of Labor shall direct as a means of enforcing such provisions.
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ATTACHMENT 7-H: NOTICE OF CONTRACTOR AWARD (TEMPLATE)

Division of Energy, Housing and Community Resources
Motice of Contractor Award

GRANTEEUGLG NAME:
DEHCR GRANT AGREEMENT #:

MNOTICE OF CONTRACTOR AWARD

DATE:

TC: DEHCR Project Representative

{COBG Project Representative)
FROM:

{Community Labor Standards Officer) ' {Narme of Community)

SUBJECT: Award of Contract AE E
CDBG CONTRACT #: — 1 E M P

CONTRACT WORK DESCRIPTION(S):

This is to inform the UGLG's bids for the above project were advertised on

{Date)
and opened on . was
{Diate) {Name of Frime Contractor and FEIN)
awarded the contract on - The Number, including the Modification

(Date)
Murnber, of the applicable Wage Decision(s) isfare:

First Wage Decision Second Wage Decision Third Wage Decision
{if applicabie} if applicable)
Wage Decision #
Modification #:
Date of Decision:
The amount of the awarded contract is . The estimated start date of construction
is . Each Contractor and Sub-Contractor has been checked for

debarment and has been determined to be eligible to work on this project.
Below is a list of tentative Sub-Contractors:

Sub-Contractor(s) Federal Employer 1.D. Number DUNS Number
(FEIM)

Addibonal Sub-Confractors, sfong with addifional notes andfor explanafions, may be recorded on the meuxt page.
Nafice of Confracfor Award Revised: August 31, 2018
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Division of Energy, Housing and Community Resources
Motice of Contractor Award

Sub-Contractor{s) Federal Employer 1.D. Number DUMNS Number
(FEIM)

Additional Notes:

FEMPLATE

Nofice of Condractor Award Revised: August 31, 2018
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2.
3.
4

6.

ATTACHMENT 7-I: PRE-CONSTRUCTION MEETING ITEMS TO BE

DISCUSSED

Requirements and penalties of the Davis-Bacon Act.

Requirements and penalties of the Contract Work Hours and Safety Standards Act.
Requirements and penalties of the Copeland Anti-Kickback Act.

Discussion of the Wage Decision.

1.

Trade classifications.

Missing classifications.

Missing classifications that can be confirmed.

Employment of Apprentices.

a. Proper papers from state or U.S. Department of Labor (USDOL) required.
b. Allowable ration of Apprentices to Journeymen.

c. Apprentice supervision by Journeymen required at all times.

Truck drivers, employed by the contractor, delivering materials, and spending more than a de
minimus as described in the DBRA requirements, or more than 20% of their time on the job

site in a given day), are covered.

Truck drivers employed by contractors are only covered by federal wage requirements when they are performing
labor on the site of the work. Conversely, hauling materials to/from the site, from/to an off-site location that is not
exclusively established for the project is not DBA covered time. HUD has advised that they currently believe
unloaded trucks are likewise not covered. Contractors must report hours worked, and pay at least the DBA wage
rate for any time the truck driver spends on the work site if the driver is making multiple trips throughout the day
that cumulatively challenge a de minimus determination. De minimus may be interpreted as time spent on the job
site that is not sufficient nor consequential enough to be tracked as an itemizable job function. However, if a
series of de minimus qualifying site visits by truck drivers cumulatively exceed the 20% threshold for any given
day, DBA applies to the on-site hours worked.

Requesting additional classifications--procedures and information required.

E. Proper Certification.

1.
2.
3.

n

Each sub-contractor is covered, regardless of the amount of the sub-contract.
Each sub-contractor must have a written contract.

Requirements governing owner-operators. Questionnaire required for subs without a Federal
Employer Identification Number (FEIN).

Prime Contractor is responsible for ensuring that sub-contractors are not debarred from
working on federal projects.

Collect FEIN for each contractor.

G. Discuss the requirement to post the wage rate, additional classifications, and Davis-Bacon posters
on the project site. They must be protected from the weather and visible to the public.

H. Weekly Payroll Submission.

1.

Payrolls must be submitted weekly to the prime contractor, who must submit them to the
UGLG's labor standards officer within seven (7) working days of the end of the payroll period.

Statement of Compliance (WisDoT Compliance Statement (DT1816), or back of WH 347 OR
WH 348, or Attachment 7-M: Statement of Compliance) must be completed and submitted
with each payroll.
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3. Payroll Completion.

a.

Recommend WisDoT Payroll Record (DT1929) or the USDOL Form WH-347. Alternate
forms are allowed but must be cleared with the Labor Standards Officer. The form must
contain the contractor's name.

Each weekly payroll must be numbered in sequential order. No work payrolls or no work
letters are recommended for weeks in which no works occurs.

Project and location must be identified on the payroll.

Each employee's individual identification number (i.e., the last four digits of the
employee’s Social Security number or other unique identification number assigned to the
employee by the employer) must appear on the payroll for the first week that they work.

Completion of the withholding exemptions column is not required.

Work classification must conform to the trades listed on the wage rate or Additional
Classification.

Apprentice indenture papers should be attached to the first payroll that he/she appears.

Employees working split classifications--hours and wages for each classification must be
identified on the payroll. Average pay of the two classes is NOT acceptable.

The work classification of "helper" is not accepted by the Department of Administration —
Division of Energy, Housing and Community Resources (DEHCR) and/or the
Department of Housing and Urban Development (HUD) unless it is listed on the original
wage rate.

Straight and overtime hours worked each day must be reported. Emphasize again the
penalties for violation of CWHSS Act. Only overtime on the CDBG job needs to be
reported.

Rates of Pay.

1) Not less than the minimum wage for each classification and must include base rate
plus fringe benefits.

2) Overtime rate is one and one-half times the base rate actually paid plus the straight
time value of fringe benefits (if paid in cash) for all hours over 40 in a work week.

3) Apprentice wage rate will be established by the step level of the apprentice based on
the journeymen rate in the wage rate.

4) Apprentices must receive the fringe benefits specified in their indenture. If the
indenture does not specify, then they must receive the full value states in the wage
rate.

5) Piece work--must be stated as an hourly rate and a copy of the pay stub showing
piece rate and number of units must be submitted.

Gross amount earned--must be shown as CDBG Gross/Total earnings for the week.
Deductions
1) Must be recorded on the certified payroll.

2) Must include an itemized list of deductions for each employee with the certified
payroll (for the first payroll on which the employee appears; and any subsequent
payrolls if the deduction type or amount changes for the employee). Deduction
amounts must be listed on the certified payroll. If deductions are not itemized on the
certified payroll, the itemization must be provided on a separate record signed by the
authorized employer representative.
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3) Written authorizations for all "other" deductions (i.e., deductions excluding those
required by state and federal laws) must be maintained in the contractor’s file. All
documentation related to employee payroll deductions must be available and
provided upon request to the Unit of General Local Government (UGLG) [the CDBG
grantee], the Labor Standards Officer, DEHCR, HUD or USDOL.

4) Proper documentation of all deductions must be maintained in the labor standards
compliance file (and provided upon request).

n. Net wages--enter the amount of the employee's net check.
o. Fringe Benefits.

1) Indicate on statement of compliance if benefits are paid to approved funds and
submits evidence of the value of the fringe benefits.

2) Indicate on statement of compliance if fringe benefits are paid in cash.
3) List any exceptions on #1 and #2 above on the statement of compliance.

4) Must include with the certified payroll an itemized list of fringe benefits and the cash
value of each benefit, as applied to calculate the hourly fringe benefits rate, for each
employee. The itemized list of fringe benefits must be included on the certified
payroll record or provided on a separate record signed by the authorized employer
representative. All documentation related to fringe benefits paid to employees and
payments made by the employer into qualifying fringe benefits plans must be
available and provided upon request to the UGLG [the CDBG grantee], DEHCR,
HUD or USDOL.

p. Signature—payroll record statement of compliance must be manually signed by the
employer or an official of the employer who is authorized to sign.

I.  Payroll records, and time cards signed by the employees, must be retained for the term specified
for records retention in the Grant Agreement between DEHCR and the UGLG.

J.  Employer must inform each employee that they are subject to being interviewed on the job by the
recipient, state, HUD, or the USDOL concerning wages, hours and duties.

Review the process to be used to secure payments for work.
L. Other CDBG Program Requirements (other contract language and specifications):
1. Record of Debarment checks in SAM — prior to awarding contract.

2. Potential Conflicts of Interest Clause (see required contract insertion language). Disclosure of
conflicts of interest required.

Lobbying Certification and Disclosure of Lobbying Activities (if any to disclose).

Promoting contracting with Minority-owned Business Enterprise/\WWoman-owned Business
Enterprise (MBE/WBE) and Section 3 Business firms in contracting/subcontracting — see
required contract insertion language.

5. Section 3 Contract Requirements (for a Grantee Awarded prior to 11/30/2020 OR Grantee
Awarded on or after 11/30/2020) — See “Section 3 Requirements” contract insertion
language. Current Employees, Contracting, Hiring, Tracking and Reporting. Section 3
Business Concerns, Section 3 Residents/Targeted Section 3 Residents, Section 3 Employee
Income Certifications, Section 3 Reports.

6. Equal Employment Opportunity.

N. Failure to comply with aforementioned items may result in a delay in payment by the municipality or
the contractor’s ineligibility for payment.
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ATTACHMENT 7-J: PRE-CONSTRUCTION CHECKLIST FOR
CONTRACTORS

Division of Energy, Housing and Community Resources
Pre-Construction Checklist for Contractors

GRANTEE/MGLG NAME:
DEHCR GRANT AGREEMENT #:

PRE-CONSTRUCTION CHECKLIST FOR CONTRACTORS T E

MEETING LABOR STANDARDS CONTRACT REQUIREMEN A
INTRODUCTION: ﬂ
d

The following checklist has been prepared to assist confract ctors in meeting contractual labor
standards responzsibilities. All major administrative and procedural activiies have been covered in the sequence they will
ccocur as the construction project proceeds. Careful attention to and the use of this checklist should result in a minimum
number of problems with respect to labor standards.

EXPLAMATORY NOTES:

The word “recipient” as used below refers fo the entity (e.g., the Unit of General Local Government [UGLG]) that was
awarded the federal grant funds. The word "employer” as used below refers to the project contractor, each sub-
contractor, or each lower-tier sub-contractor. Payrolis and other documentary svidence of compliance are required fo be
sent to the recipient for review (all to be submitted throwgh the project contractor). The defivery procedure iz as follows:

1. Each lower-tier sub-contractor, after careful review, submits the required documents to the respective sub-contractor.

2. Each sub-contractor, after checking their own and those of each lower-tier sub-contractor (if applicable), submits the

ghsioms st St e 2 s m ez
required documents to the contractor.

3. The contractor, after reviewing all payrolls and other documeniation, including their own, and correcting violations
where necessary, submits payrolls to the recipient.

All employers should check sach of the following statements as being true. If any statenvent is not true, the confractor
or_his representative should contact the recipient for special guidance.

EMPLOYER PRE-CONSTRUCTION CHECKLIST & ACKNOWLEDGEMENT

Complete the information below for numbers 1 through &, sign this sheet, keep a copy for file records, and
submit the original to the designated project supervizor. Thig should be done 21 days before the work begins.

BEFORE COMSTRUCTION BEGINS THE EMPLOYER HAS:

1. Not been debarred or otherwise made ineligible to participate in any federally-assisted project.
2. Received appropriate confract provisions covering labor standards reguirements.

3. Reviewed and understands all labor standards contract provisions.

4. Received the applicable Wage Decision(s) as part of the confract.
5

Requested from the recipient through the Additional Classification request process and received the
minimum requirsd wage rate (hourly wage plus fringe benefits value) for any classification to be worked
that is not included on the applicable Wage Decision(s) for the project

6. Requested and received cerification from the state Bureau of Apprenticeship and Training {recognized
by USBAT) for any apprentice and/or trainee program in which the employer participates, and
submitted a copy thereof to the recipient prior to the apprentice{sfirainee{s) working on the project.

{Contractor Signature) (Title) {Drate)
{Location of Project:  City, County, State) {Contract Numilser)
Pre-Construchon Gheckdist for Gontrachors Page 1 Fomn v. 202 1-03-01
Chapter 7: Labor Standards Page 45

Revised: February 2023



BCD CDBG Implementation Handbook

Division of Energy, Housing and Community Resources I:U/—‘ E
Pre-Construction Checklist for Contractors T E IM E@ I_’_I'jA

COMPLIANCE AT CONSTRUCTION START - CONFIRM THE CONTRACTOR HAS:

1. HNotified sub-confract award recipient of construction start date in writing.

2. Placed =ach of the following on a bulletin board prominently located on the project site which can be
seen easily by the workers (and replaced if lost or vnreadable any time during construction):

+  Applicable Wage Decision(s)

*  Notice to Empioyees (WH 1321)
English: hiipswww.dol goviwhd/regs/compliancepostersdedproje. odf
Spanish: hitos Ywww. dol goviwhadregs/compliance/posters/davispan paf
3. Before azsigning each project worker to work, obtained worker's full name and has assigned each
employee an individual identification (i.d.) number {for payroll purposes).

4. Obtained a copy of each apprentice’s certificate with the apprentice’s registration number and
number of years of apprenticeship from the state Bureau of Apprenticeship and Training (BAT).

5. Informed each worker of:

*  Their work classification (journsymen or job title) as it will appear on the cenified payroll record,
and as determined from the applicablie Wage Decision or through the Additional Classification
process,

&  Their duties of work._

+  The U5 Depariment of Labors (USDOLs) requirement on this project that the employee is
designated as being a journeyman, an apprentice, or a laborer.

If joumeymen, is io be paid the joumeyman’s minimum required wage rate (as specified on
the applicable Wage Decision) or more;

If apprentice, is to be paid not less than the apprentice's rate for the trade based on their
year of apprenticeship; or
If laborer, is to do laborer's work only—-not use any tool or tools of the trade—and not
perform any part of a jouneyman's work—and is to be paid the laborer's minimum required
wage rate {(as specified on the applicable Wage Decision) or more.
6. Understands the requirements each laborer or mechanic who performs work on the project in more
than one classification within the same work week shall be classified and paid at the highest wage rate
applicable to any of the work which the employee performs unlegs the following reguirements are met

*  Accurate daily fime records shall be maintained. These records must show the time worked in
each classification and the rate of pay for each classification.

&  The payroll shall show the hours worked in each classification and the wage rate paid for each
classification.

&«  Section 3 Compliance Note: The reporting of employees’ and contractors' Section 3 status
when reporting employee work on the HUD funded/CDBG project is reqguired to meet the Section
3 requirements for HUD projects. Refer to the "Section 3 Contract Requirements” language in
the employers contract for the project for guidance in determining employees” and employers’
Section 3 status. The criteria and nature of reporting differs depending on whether the recipient
was awarded the HUD funds prior to 11,3002020, or on or after 11/30,2020.

7. Has informed sach worker of their houry wage rate and the minimum reguired wage rate (as specified
on the applicable Wage Decizion) for their work, including:

+ Time and cne-half for all work over 40 hours in any work week {see Confract Work Hours and
Safety Standards Act (CWHSSA)).

+  Fringe benefits, if any (see applicable Wage Decision).
+  Deductions from their pay.

Pre-Construchon Checkdist for Gontractors Page 2 Form v. 202 {-03-041
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Division of Energy, Housing and Community Resources
Pre-Construction Checklist for Contractors

&. Has informed each worker that they will be subject o being interviewed on the job by the recipien

labor requirements.

when an apprentice iz working and verifying the ratio of joumeyman to apprentice through the
indenture papers.

COMPLIANCE DURING CONSTRUCTION — CONFIRM THE CONTRACTOR HAS:

any project worker because of race, color, refigion, sex, or national origin.

2. Empioyed all registered apprentices referred to the employer through normal channelz up to the
applicable ratio of apprentices to journeymen in each trade used by the employer.

representatives.

A, The weekly payroll records are prepared on the recommended Wisconsin Department of
document that may be modified/customized for the specific project and includes formulas for

types of fringe benefits and deductions) and Compliance Statement form (WisDoT Form 18
comparabie forms that allows for reporting the same details.

Form WH-34F or attached to the payroll record.

Information Sheet (instructions) & Compliance Statement (WisDoT Form 1816):

HUD, USDOL, or other US. govemment inspector, to confirm that their employer is complying with all

9. Has informed each journeyman and each apprentice that a journeyman must be on the job at afl times

1. HNot selected, assigned, paid different pay rates to, transfemed, upgraded, demoted, laid off, or dismissed

3. Mamtained basic employment records accessible to inspection by the recipient or U.S. government E

4. Complied with all health and safety standards. P A
5. Paid all workers weekhy. E

6. Submitted weekhy certified payroll records that include the required information and docurentation.

Transportation (WisDoT) Weekly Payroll Report form (WisDoT Form 1928) (a Microsoft Excel

automatically calculating data and entering details of job classifications, apprenticeship status, and

The .S, Department of Labor Weekly Payroll Record Form WH-347 or an intermal payroll system
reporting form that allows for repaorting the same information is acceptable. Mote that when using
Form WH-347, the details of the types of fringe benefits and deductions and value of each fringe
benefit and deduction must be itemized for each employee on the Statement of Compliance page of

Wisconsin Department of Transportation (WisDoT) Weekly Payrofl Report form (WisDoT Form 1926),

hitpsYwisconsindot. gow'bage sidoing-busicivil-rightsJabomwage/payvroll-submission-compliance.aspx

tora

16); or

Refer to the “Paper-based payrolls (emergency projects) section:

".’.-'I'-'. iT Labar Campllanca & -1' CTr UG P II;;J-
Empiayer sdamission of paymods using WisDOTs Chil Rights Complance Syssem [CRCS) 5 0 Wey element in
oomptying w5 prevalling wage leax
11l guidisElines
ana, P
» [A Certifine payrall reports f Irecvs im ey e by bo ekl payrall repeors)
v [ Weakly Paynal mallcn Srect - Far Projects 1es after QU TwzalT. |
3 [ase i [
Pre-Gonsiruchon Checkdist for Contrachors Pape 3 Fomn v 2021-09-01
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Division of Energy, Housing and Community Resources
Pre-Construction Checklist for Contractors I:Ml [? [:I AT IE

5. Department of Labor (USDOL) Payroll Record Form (includes a Statement of Compliance page) &
Instructions:

WH347 Form & Instructions:  hifp:Awww.dol. gov/whdformsfwhid Tinsir him

{Direct link to WH347 also here:  hifp2/www. dol govwhdformsiwh347.

Winge and Hour Biaisizn

NANTHLARY = W AT

bl Fonn e ST Do ma ot bl - Fa 0w 080 i 8 0 ) L0e 100 £ LR Lo G  ropa) Bay Lhei f Fidiral

The recipient does not need to review those project workers listed on the payroll who perform work
which is descriptive of any of the following job tiles which are exempt from labor requirements:
project supernintendent, project engineer, messenger, clerical workers, timekeepers, bookkeepers,
payroll clerks, and Supervisory foreman (less than 20% of time as a working foreman).

Any aliemate payroll form used should be clearsd with the recipient’s Labor Standards Officer (LS0)
before the employer starts work on the project. A project printout from the employer's internal
payroll software system, for example, is acceptable provided that all data shown and required on the
WisDoT payroll form and Compliance Statement form, or on the front and back of the USDOL payroll
record Form WH-347, i on or included with the payroll submitted to employer.

B. The weskly payroll records include the reguired information and comply with the following:

1) Name of Contractor or Subcontractor. Includes name of employer, showing whether contractor
or sub-contractor.

2} Address. Includes address of employer.

3}  Payroll Number. Each weekly payroll iz numbered in sequential order (starting with Payroll No.
=1* for the empboyer's first work week on the project).

a.  If employer's workers perform no physical work on the project during work week, the
employee has submitted a "no work” certified payroll record, letier or email for that work
week.

b. Payroll of employers final work week on the project {completion of hiz work) is marked
"Final."

4) For Week Ending. |s dated with last date of the work week specified.
5} Project and Location. Includes name of project and city in which the project is located.
B} Project or Contract Mumber. Includes the contract number provided by the recipient.

7}  Name and Individual Identifying Number of Waorker. Includes the names and identification
numbers of employees, as they appear on the employee’s paycheck (e_g., the last four digits of
the Social Security number or other unigue i.d. numiser).

8)  Number of Withholding Exemptions. May be included for employer's convenience - it is not
required by HUD to be completed.

9y Work Classification {job title). Must be listed for the worker as included in the Wage Decision and
denotes the work that worker actually performed. If the job fitle comesponds to a job

Pre-Construchon Gheckdist for Confractors Page 4 Formn v.2021-03-01
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Division of Energy, Housing and Community Resources
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classification with multiple group numbers in the Wage Decision, then provide a detailed job fle
and group number (e.g., Backhoe Operator =/+ 130,000 Ibs [Group #3]) versus ondy listing
“Operator.”

Mote: [f the applicable classification iz not included in the Wage Decision, the contractor should

contact the recipient immediately, and request the classification through the Additional
Classification request process.

a. Apprentice. If worker is an apprentice, their state BAT registration number and year of
apprenticeship is included in on payroll record, the first ime the apprentice's name appears
on the payroll.

b.  Split Classification. If worker has performed work in more than one classification of work
during the work week, such as carpenter and laborer, the division of work will be shown on
separate lines of the payroll.

* Accurate daily ime records show the exact hours of work performed daily in each

class of work. E
*  The employse's name is lig !ed.

*  [Each clazs of work the employee perfo
*  The breakdown of hours worked daily under each work clazsification is stated.

* The applicable wage rate (which must be the minimum required wage rate, as
specified on the applicable Wage Decision, or more) for each classification of work is
stated.

+ |f the above is not done, the worker is paid at least the highest minimum required
wage rate (as specified on the applicable Wage Decision) of all classes of work
performed for all hours worked.

Average Pay of Two Classes of Work Not Accepted. The employer shall not pay a "semi-
joumeyman” or semi-skilled laborer the average of journeyman’s and laborer's rates. The
actual hours each worker uses tools of tfrade (journeyman) and each hour the employes
does not use tools of the trade {laborer) must be recorded separately on the payroll.

Helper. The work classification of "helper” is pot accepted by the Department of Housing
and Urban Development (HUD) unless included in the appiicable Wage Decigion issued
by the Secretary of LaborlUSDOL for the project. Any employes listed as "helper” in
absence of such classification in the Wage Decision must be paid the joumeyman’s wage
rate for hours the employee uses fools of the trade.

10y Rate of Pay. Cannct be less than the minimum required wage rate for the work ciassification (as
specified in the applicable Wage Decision).

The Overtime Rate of Pay iz not less than one and one-half times the worker's basic
{straight} hourly rate of pay (Contract Work Hours Safety Standards Act). Overtime rate is
not paid on fringes.

11) Apprentices. Apprenfice status venfied. f a copy of the apprentice’s registration certificate from
the State BAT has not been submitted to recipient by employer (through contractor), the
apprentice must be paid joumsyman's rate.

12} Piece Worker. Wage must be stated in at an hourly rate, the gross pay for the work week (work
on the project) divided by the total number of hours worked on the project during the work week.

13} Gross Amount Eamed. Must equal straight hours shown multiplied by straight rate of pay shown,
plus overtime hours (if any) shown multiplied by overtime rate of pay shown.

14}y Deductions. Each deduction must be shown on the payroll record. Allowable deducfions are
only those made that are required by law or voluntarily authorized by the worker in writing before
the work week began, or through provision in a bargaining agreement to be deducted from the
respective worker's pay.

Pre-Construchon Ghechiist for Goniraciors Papge 5 Fom v. 202 1-03-01
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15) Met Wages stated are (gross wages minus deducticns) are shown.

16) Section 3 Status: See “Section 3 Compliance Note® (item #6 on page 3 of this document).
C.  Statement of Compliance. Each employer has:

1) Completed and signed a statement of compliance, using the copy of the WisDoT Compliance
Statement form or the Statement of Compliance page within USDOL Form WH347, or similar
form; and understands the penalties for falsification.

2) Indicated on the statement of compliance if fringe benefits are included in the Wage Decision
for any of the workers.

2{a). if fringe benefitz are paid to approved fund(g), or

2(b). if paid directly to each affected worker—included in paycheck for the work week — the
employee's paycheck representing at least the minimum required rate of hourly wage
plus fringe benefits amount [as specified in the applicable Wage Decision).

3} Signed the statement of compliance and entered the name and fitle of the signatory entered.

4} Has the person who signs the payroll be the employer or an official of the employer who is
legally authorized to act for the employer.

D. Weekly Payroll Review. Each employer has promptiy:

1) Reviewed the weekly payroll for compliance with all labor requirements (using this check list)
and made necessary comections.

2) Each Lower-Tier Sub-contractor has submitied their weekly payroll or "no work™ certified payroll
record, letter or email to the respective sub-contractor, which shall be received within three (3)
calendar days from the last date of the work week.

3y Each sub-contractor has received a payroll or "no work” certified payroll record, letter or email
from each of their lower-ier sub-contractors, reviewed each and their own payroll, made
necessary comections, and submitted all such payrolis to the contractor, which zhalfl be
received within five (5) calendar days from the last date of the work week.

4} Contractor has received a payroll or "no work™ certified payroll record, letter or email from each
sub-contractor and each lower-tier sub-contractor monitored each including their own payroll,
made necessary comections, and collectively submitied them to the recipient within seven (7}
working days of the last date of the respective work week.

Payrolis and other documentary evidence of compliance are required to be sent to the UGLG's Labor
Standards Officer (LSO for review (all to be submitted through the project contractor).

Pre-Construciion Checkdist for Confrachors Page & Fomn v 2021-03-4
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ATTACHMENT 7-K: PRE-CONSTRUCTION REPORT FORMAT (TEMPLATE)

Division of Energy, Housing and Community Resources
Pre-Construction Report Format

GRANTEE/UGLG NAME:
DEHCR GRANT AGREEMENT #:

PRE-CONSTRUCTION REPORT FORMAT

(Write N/A if a Pre-construction Meeting was not held)

CDBG Project Mame: CDBG Project No.:

Location:

Project Descnption:

Prime Contractor(s):

Contract Amount: &

Diate of Meeting:

Place of Meeting:

Attendees (Company/Firm Mame, Company/Firm Representative’s Name, and Title):

Summary of items covered: (Should include: Labor Standards, Davis-Bacon and Related Acts, Debarment,
Disclosure of Potential Conflicts of Interest, Lobbying, Equal Opportunity, Minerity-Owned Business
Enterprises (MBEs), and Women-Chwned Enterprises (WBEs), Section 2, the contractor's role and
responsibilities, the UGLG's role and responsibilities, and reporting requirements and sanctions).

= =
/[ Dp) /D \
=11 1II=
]

I
0

Pre-Gonstruction Report Format Revised: August 31, 2017
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ATTACHMENT 7-L1: WISDOT PAYROLL RECORD (TEMPLATE)

The fillable Microsoft Excel version of the Payroll Record form and Microsoft Word version of the Compliance Statement are available at:

https://wisconsindot.gov/pages/doing-bus/civil-rights/labornwage/payroll-submission-compliance.aspx

* Full name, address, and socal security number must appear on the first paymol o
The weekly submital of this form is required by 28 CFR Part 3. employ=es name appears. The social sacurity number is collected for payroll purpi
WEEKLY PAYROLL REPORT ** Fringe beneft details MUST be reported on a supplementary page.
WISCONSIN DEPARTMENT OF TRANSPORTATION T Inchsde private work
DT 1928 8/2008 (Replaces EC §74) ' [ Dperating Engineer or Laborer, inchsde equipment or skill ievel of employee
Paymoll # Contracior Hame Emt Eroject Facters Erojert 1D oty Pyt Feoa .
Wesk Endng
|___ Prime ConFracior ___ Subcontractor Hired By.
Enter Imfomation below on every ndvidual at DALY HOURS WORKED TOTAL (A BARIC () SENEFITE HOURLY RATE 14+ (B9 WAGEE
you smpioyed on Tis peoject gunng e = Siraight Time O=Overtime = HOURLY s o TOTAL FcA =D WH STWH CTHER KET CHECK
[payroll report period” | U | M | ™ | W | T™ | F | SA | HeE wWoRKED RATE PESMENT PR MENT HOURLY RATE | ORDES WARES |SFEGIFT) FaD =
Name REFERENCED PROJECT
s| | 1 T 1 [ | 0 0 0 0
ol | | 1 [ | | D D 0
I55.# OTHER PRCJECTS *™**
Trade/Crat S |
Apprentice  _ Yes ___Mo TmsGrad__[O |
Name REFERENCED PROJECT
sT [ [ T T T 1] D 0 0 0
ol I 1 [ [ [ | 0 0
5.5.# OTHER PROJECTS "™
Trade/Crat | ]
Apprentice  _ Yes ___No TmsGrad__|O| __—
Name REFERENCED PROJECT
ST T T T T 171 0 — 0 / \0 — 0
ol T T T T 11 o0 o/ a
5.5 % OTHER PROJECTS "** — |
TradeiCrat | T\ D
Apprentice  _ Yes __ Mo TmsGead__|O I | \ / L
Name —  REFERENLED RREIECT. \ /1] —\ |\ [
EL T =1 I Ve f jcu T g
| | 0 0 0
5.5.# THER AROJECTS ™" ]
Trade/Crat S| —
Apprentice  _ Yes __No Tmsﬁ'a:_: ]| T
Name REFERENEZD PROJECT
sl T [ [ I 11 0 0 0 0
of [ 1 1 1 | | D g g
5.5 # OTHER PROJECTS ™™
Trade/Crait S|
Apprenfice  _ Yes __ Mo TmsGead_ (O |
Name REFERENCED PROJECT
S I 5 0 5 5
ol T 1T 1T 1 11 o0 0
5.5 # OTHER PROJECTS ™™
Trade/Crat s]
Apprentice _ Yes __ No TmsGrad__|O|
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COMPLIANCE STATEMENT TO ACCOMPANY VRECONEIn Departmant of Transportston
CONTRACTOR'S WEEKLY PAYROLL
DT1E16 2008  {Replaces ECE73) The wiitful taisTication of any of the statemen:s on s fam may
subject the contracior or subcontractor 1o chvil or cimingl prosecution.
See Section 1001 of THe 15 and Section 231 of Tie 31 of the United
Statas Code.
Submi one copy o Ragonal Office Adtapiad from U.S. Department of Labor Foam YW-348(1 ¥E8).
| ho. Sie Projec 1D Faderal Projed 1D Courty Fayroll Percd
COPRTaN o SUDConacion
T Alfharzed Agen Hame Auffeorizea Agent The Fuihonzed Agent Fhone NUMDer

|, the vndersigned, do state that:

1. | pay. or supendse the payment of the pesons employed by the 3bove contractor or subcomiachor on the Sbove project. During the payml pesiod
anoye 3l pEoNs eMpNoyed on 53k projen have besn pakd the Tl weelly wages eamed, except 35 nofed In Section 143) balow. MO

renates hawe bean or will De made efther directly o or Inct mwwmmwmmmmmw eamad by
any person. ho teductons Nave been made diecty o ind from the Tl wages samed Dy any person, other than penmissibie ONE 35

defined In Raguiaions, ?MJ[ZQDFHWE.‘\].E&E&WH‘E Secrezry of Lanor under e Copeland ACY, a6 amended (23 Stal S5 63 S
106, 72 Hak 967, 75 5tat 357, 40 ULE.C. 276c), and desorbed below in Section 1L).

|3) Exceptions Mams Cratt Explanaton VWinen wil thés pesson e pad?
[0} Description of Daductions

2 Any payrols ofheraese under this contract requirsd to D2 sUDMERSd for the above penod 22 comect and compsi. The Wags 3ies Tor lanoners o
mecnanics comained ane not less than the applicabie: rates coniained in am getemination Incorporaled imo he contract. The
ciassifications et forth for each Iaborer or mechanic Wi the work

3. Any amorenticss empioyed N the ADCVE DeMad ars Quly ragistared in 3 bona Nde apprentceship program registersd with @ S13te appranticesnip
recognized by the Bursau of p and Trairing, Unitsd States af Labor, or F nosuch recogrized agency exdss in &
Slae, are rEiser=n W the Bursau of ADDrenticeshio and Traifing, United States nent of Labor,

4. [a) Wherefringa banafis are pald to approved plans, fund, or programa.
O Inacmtion to the Daske noury wage rates paid to S3ch Laborer or mechanic [1sied In the ahoverefeenced paymol, payments of Tinge benafis
a5 |lsiad In the contract hawve been or will be made to apprpriats programs for he benafit of such employess, except a5 noted In Sacton 4(c)
[ ‘Whare frings beneftts are pald In cash

[0 Each iabores or mecnanic Isted in he Sbove-referencad paymil has bean paid 35 indicated on the paymil an amaunt not less Man 2 sum of
ihe appiicable hasic hourly wage Mis pius Tie amount of ihe requived fings benefis as fsted In the coniract, sxoept 33 nated In Secon 4(5)

5] Excepiions o Explanation
X
TAUENOHZEd AQEN Sionailre)
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COMPLIANCE STATEMENT PREFPARATION INSTRUCTIONS

This statement of compliance meeis needs resuliing from the amendment of the Davis-Bacon Act to include
fringe benefiis provisions. Under this amended law, the contractor is required to pay fringe benefiis as
predetermined by the Depariment of Labor, in addition to payment of the minimum rates. The contractor's
ochligation to pay fringe benefits may be met by payment of the fringes to the varous plans, funds, or programs
or by making these payments to the employees as cash im lieu of fringes. This statement of compliance is also
a requirement under Wisconsin Supplemental Required Contract Provisions.

The contractor should show on the face of his'her payroll all moneys paid to the employees whether as
basic rates or as cash in lieu of fringes. The contractor shall represent in the statement of compliance that
helshe is paying to others fringes required by the contract and not paid as cash in leu of fringes.

Detailed mstructions follow:

Contractors who pay all required fringe benefits:

& contractor who pays fringe benefits to approved plans, funds, or programs in amounts not less than were
determined in the apphicable wage decision of the Secretary of Labor shall continue to show on the face of
hisiher payroll the basic cash hourly rate and overtime rate paid to employees, just as has always been done.
Such a contractor shall check paragraph 4i(3) of the statement to indicate he'she is also paying to approved
plans, funds, or pregrams not less than the amount predetermined as fringe benefits for each craft. Any
exception shall be noted in Secticn 4(c).

Contractors who pay no fringe benefits:

& contractor who pays no fringe benefits shall pay to the employ=e and insert in the straight time hourly rate
colurnn of hisfher payrell an amount not less than the predetermined rate for each classification plus the
amount of fringe benefits determined for each classification in the applicable wage decision. Since it is not
necessany to pay time and a half on cash paid in lieu of fringes, the cwverdime rate shall be not less than the
sum of the basic predetermined rate, plus the half ime premium on the basic or regular rate, plus the required
cash im lieu of fringes at the straight time rate. To simplify computaticn of overtime, it is suggested that the
straight time basic rate and cash in lieu of fringes be separately stated in the houry rate colummn, thus
F8.7A52.15. In addition, the contractor shall check paragraph 4{b} of the statement to indicate that he'she is
paying fringe bensfits in cash directly to the employees. Any exceptions shall be noted in Section 4{c)

Use of Section 4{c), Exceptions

Any contractor wha is making payment to approved plans, funds, or programs in amounts k2ss than the wage
determination requires, is obliged to pay the deficiency directly to the employees as cash in fieu of fnnges. Any
exceptions to Section 4i{a) or 4({b), whichever the contractor may check, shall be entered in Section 4{c). Enter
im the Exception colummn the eraft, and enter in the Explanation column the hourly amount paid the employees
as cash in lkew of fringes, and the hourly amount paid to plans, funds, or programs as fringes.

EMPLATE
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ATTACHMENT 7-L2: USDOL PAYROLL RECORD (TEMPLATE)

The fillable PDF Payroll Record form and the accompanying Instructions may be accessed at: http.//www.dol.gov/whd/forms/wh347instr.htm

U.S. Department of Labor PAYROLL mn
Wage and Hour Division

(For Contractor's Optional Use; See Instructions at www.dol.goviwhd/forms/wh347instr.htm) U.S. Wage and Hour Division

Persons am not requind 1o respond 1o the collection of informa bon unfess t dsplays a currently valid OMB contol number. Rev. Dec. 2008
NAME OF CONTRACTOR ] OR SUBCONTRACTOR [] ADCRESS OMB No.: 1235-0008
Expres: 02/28/2018
PAYROLL NO FOR VEEX ENONG e | PROECT OR CONFRCT NO.
) @) ) (4) DAY AND DATE ®) ®) [J] ]
(]
%y R DEDUCTIONS
83 % NET
NAME AND INOVIDUAL IDENTIFYING NUMBER [ B § GROSS T VirGES
(#.6. LAST FOUR DIGITS OF SOGAL SECURITY b3 VIORK 5 TOTA. RATE AMOUNT HOLONG TOTAL PAID
NUMEE R) OF WO RCGER 253 CLASSFICATION HOURS WIORMED EACH DAY HOURSY  OF PAY EARNED FICA TAX omer__|oeouct ons| Fom vaex
o
s
o
L
o
. E—
— 1
? 1
1
: ] ) A —
__ ul
/[ I
5 \ A /'l 0 L
|__— | =
I
L —1 o
3
o
3
—_—
o
L]

Vibie completion of Form W47 Is cptional. R s mandntory %or covered 0oty st and subcontracton performing work on Federally fnanced or aesiited consiuction contr acts b respond to the nformatian collection conbained n 25 C F R §§ 12, 8.5(a) The Copdand Act

(40 US C § 3%48) contractar s and mboont actar s parforming wak an Fedar dly nmond o assisted constructian contracts 1o *Asrish weeidy 8 statemert with respect to the wages pmid each amployes during the precedng week® U S Departmant of Labor (DOL) reguistions st

29 CFR § 550a)2X0) require cantractoms % submitweeldy a capy of al payrols %o the Feda o agency contradting % or frendng the proea by asigned o C * Nk Wng ha he payols are comed and complete and hateadh bbtaa
@ mecharic has been pakd nat lass than the proper Davie Bacon prevaling wage rate %or the wark par brmed DOL and federal cantrading agendies receMng this Inda mation review the Nformaian 1o determine that emplay ees have recel od lagally requred wages and inge benedn

Pubic Burdan Summent

Vie aimate that i wil take an awerage of 55 minutes to comew hi cdleaian Nckidng Tme & (oviwing NELAIae . s airching eXuing e souroes. gaherng d MMinahing the cam nasced and camphing andr eviewing the oslection of informaion If you hawe
Ay COMMArts [eagarding hass ewimans of any oher aspect of this cdiecton Inchiding suggesions for rediding this turden, send hem to the ASminkTate, Wiage ad Hour Division, U S Depatment ofLabar, Room 83502 200 Constbution Avenus, NV
Vimhngon,D.C. 2210

(ovar)
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Date
1

(Name of Signatory Party)
do hereby state:

(Title)

(1) That | pay o supenvise e payment of the persons empbyed by

onhe

(Contractor or Subcontractor)
; hat during he paymoll pedod commendang on the

(Building or Work)
day of , and ending he day of

al persons empbyed on said project have been paid the ful weekly wages eamed, hat no rebates have
been or will be made either drectly or indirecty % or on behalf of said

fram he full

(Contractor or Subcontracior)

weelly wages eamed by any person and hat no deductions have been made eiher drecty or indirecty
fom the full wages eamed by any pemson, ofher han permissible deductons as defined in Reguiatons, Pant
3 (29 CFR.Sultite A), issued by the Secretary of Labor under the Copeland Act, as amended (48 Stat. 948,
63 Stat. 108, 72 Stat. 967, 76 Stat. 357, 40 US C. § 3145), and descrided below:

V

j—

—

—
R

(2) That any payrdis atherwse under tis contract required % be submitted for the above period ae
correct and compléte; hat the wage rates for labarers or mechanics contained themin are not less than the
applicatie wage m%es cortaned in any wage determination incorparated into he contract; hat he dassifcatons
set forth theren for each hbomr or mechanic conform with the work he pedosmed

(3) That any apprenices emgioyed in he above peariod ame duly regsterad in a bona fide apprentceship
program regsterad with a State appreniceship agency recognized by he Bureau of Apprentceship and
Training, United States Depariment of Labor, or if no such recognized agency @xists in a State, am regstemd
with the Bumau of Apprentceship and Tmining, United States Department of Labor,

(4) That
(a) WHERE FRINGE BENEF ITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS
D = in addton © he basic hourly wage rates paid % each labomr or mechanic listed in
the above refemnced paywoll, payments of finge benefits as Iisted in the contract
have been or will be made % appropriate programs for the beneft of such amployees,
except as noted in secton 4(c) baow.

&) WHERE FRINGE BENEFITS ARE PAID IN CASH

D ~ [Each laborer or mechanic isted n he above referenced payrdl has been pad,
as indicated on e payoll, an amourt notless han e sum o the apglicable
basic hourly wage rate plus the amourt of e required finge benefits as listed
in the contmact, except as noted in section 4(c) below.

{c) EXCEPTIONS

EXCEPTION (CRAFT) EXPLANATION

—
—

NAME AND TITLE SONATRE

THE VALLFUL FALSIFICATION OF ANY OF THE ASBOVE STATEMENTS MAY SUBJECT THE CONTRACTOR OR
SUBCONTRACTORTO CIML OR GRIMINAL PROSECUTION. SEE SECTION 1001 OF TITLE 18 ANDSECTION221OF TLE
31 OF TME UNITED STATES COOE
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ATTACHMENT 7-L3: USDOL PAYROLL RECORD (SAMPLE)

U.S. Department of Labor PAYROLL mn
Wage and Hour Division

(For Contractor's Optional Use; See Instructions at www.dol.gov/whd forms/wh347 instr.htm) U.S. Waae and Houe Division

Pormsons am not required 10 respond 10 the collection of informaton unless it dBphys a cumently valid OMB control number. Rev.Dec. 2008
NAME OF CONTRACTOR ] OR SUBCONTRACTOR [7) ADORESS 312 Bunker Lane OMB No.: 1235-0008
F oxhole Roofing, Paving, & Plumbing (Sub-Contr. of Winchester Constr. C0.) Lebanon, W1 54987 Expires: 02/28/2018
PAYROU NO. FOR VE BX ENONG PROJECT AND LOCATION PROUECT OR CONTRACT NO
3 (Final) 08/2612017 Bodega Bay Water & Wellhouse Project !
Old CTH A at Jefferson Avenue COBGPF 1700
) 2 @) (4) DAY ANDDATE ) ®) @ )
@
2 Slsulm| T [w]m] F|sa HEOIShos
NAME AND INDIVIOUAL IDENTIFYING NUMBER Bg? 8 aalaelas laxl salae b5 GROSS VT "
(0. LAST FOURDIGITS OF 8OCIAL SECURITY £3 VIORK S N R B M) % lrorw|  Rare AMOUNT HOLDING | e WH
NUMBER) OF WORKER 855 QASSFICATION HOURS VIORXED E/CH DR Rd_oFpaY E/ANED FICA IAX - OTHER
95 55
Name: Whitman Van Ness General Laborer |0 e
SocSec# | Employee ID:  XXX-XX-8761 (Group 2) $1496 | $8973 | $2991 $300 00 $83460 | $1,06095
Appentice: NO s 1100 | exe | 1o 1104 289 16
1.49555
Name: Dexter O'Connell* Well Driller 0 202 20
SocSec# / Employee 1D:  XXX-XX-2345 2m: 20
Appentice: NO s 1oe 1004 162w
$20220
Name: Dexter O'Connell® Cement Mason o a0 3.00| $73.14 pigaAL
SocSec# | Employee 1D:  XXX-XX-2345 (Area 5) $2472 | $14829 | sso 3 $10000 | $32244 | S1.94698
Appmentice: NO s 1o | see 1004 w2 1823
$2 240 &1
$4788
Name: Anne Hawkins Truck Driver o
SocSec#/ Employee ID:  XOX-XX-5678 (2 Adtes) so71 $1 4 son S50 $785 sa0m
Apprentice: NO s s e 100] 740 20a
$4788
Name: Victoria Dodd Owner / Foreman |o
SocSec# / Employee 1D XXX-XX-1234
Apprntice: NO s vosef 2. | xe | sco | 10 28.(( | —
o I L——j
— O —]
d — / _— 1 _/j
A X N J L—]
[
5 Iy Ny
m / = —
d

Vittle complatian of Form V4247 b qptiond. R b mandatay 4 cover of contracta s and subcantractom pera ming war k on Fedarally 1nanced or assleted canety uc 10 contracts % respond %o the Nformetion collecton cantaned n 29C F R §4 12 845(a) The Capeland At
“OUSC §3145 contractons and mbocnlt.cu parforming work on F adersly fnnond a amnd commuction corracts 1o Yumbh weekly 8 stabmant with raspact 1o he wages pald each amgloyes during he eceding week* U S Department of Labor (DOL) regultians st
20CFR §5.500M @ copy ofall payrdhs © the Feda d agency cont acting for or fnandng th project. redby a sgned o C ] * Indcating thatthe payrolls are comect and compleate and that each lebore
of mechankc has bean paddnotiess han N proper Davis Bacon ¥ evaling wage rate %or the war k performad DO and fedaral cortrading agendas recdving Tis iformaian review the S o that amployees have recel of lagaly required wages and ¥inge benefits

Pudic Burden Satement

Vie caimate hat ls Wi tke an avaage of % minues o complete his colection Incaing Ime 47 reviewng Iedudions. sed dhing exieing da sou ces. atha NG and manbining the dab needed and conplaing and reviewing the coleaion of normaian Ifyau have
oy canments regading theee eaimates of any aher mpectof His coledion Incding suggeatons 4 redudng Tis bu den_ send them to the Aminb Y @or. Viage and Mou Division U 8 Departmant of Labor. Room S1%02. 200 Conemution Avenue. NW
Visshington, O.C 20210

(over)
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Date  August 29,2017

L Robert Singer Human Resources Manager
(Name of Signatory Party) (Title)

do hereby state

(1) That | pay or suparvise he payment of he parsons empioyed by
Foxhole Roofing, Paving, & Plumbing (Sub-Contr. of Winchester Const. Co.)
(Contractor or Subcontacior)
Bodega Bay Water & Wellhouse Proect
(Buil ding or Work)
20th o o August 2017 andendnghe 26t gy o August 2017

al persons amployed on said project have been paid he full weelkly wages eamed, that no rebaes have
been or wil be made efher drecty or indirecty to ar on behalf of said

Foxhole Roofing, Paving, & Plumbing (Sub-Contr. of Winchester Constr. Co.)

o the

hat durng he payroll paricd commenaing on he

from e full
(Contractkor ar Subcontractar)
weekly wages earmed by any person and that no deductions have been made ether dn or indrecty
from he ful wages eamed by any persan, ather than parmiss bie deductons as defined in Reguiations, Pant

3(25 CFR Subtte A). issuad by the Secretary of Labar under the Copeland Act, as amended (48 Stat 948
63 Stat. 108 72 Stat. 967,76 Stat 357, 0 U S.C. § 3145), and described bebw:.

Whitman Van Ness: $50 Health Sawvings Acct (auto-deposit), $250 Wage Gamish. & Child Suppont

Dexter O'Caonnell:  $50 Health Savings Aca (auto-deposit), $50 Court-Order Child Support

=

2) Tha ary payrols aherwse under this contract required 1o be submitied for the above percd are
comect and compiete. hat the wage rates for laborers or mechancs contained therein are nat less han he
gppicable wage rates contained In any wage dalermination INCarparated nto e contract; hat he cassfcatons
sotfoth hemin for each labomr or mechanc corfam with he work he pedomed

Annie Hawkins:  $5 Health Savings Acct (auto-deposit)

{3) That any apprentces empioyed n the above parod are duly regstemd in a bana fde apprantoaship
progmm registored with a State apprantceship agoency recognized by he Bureau of Apgrerticeship and
Traning, Unlted States Departmert of Labar, or # no such recognized agency exists in a State, are megistered
wih he Bureau of Apprenticeship and Trainng, United States Department of Labor

(4) Tha
(8) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS. FUNDS. OR PROGRAMS

&

= in addison o he basic houly wage rates pad % each labarer or mechanic kisted in
e above refarenced payroll paymerts of finge benofits as ksted in the contract
have been or will e made 10 apgropdate programs for he benefit of such employees
axcept 8 nated N sacton 4C) below

(b) WHERE FRINGE BENEFITS ARE PAID IN CASH

D = Each laborer or mechanc ksted in he above referenced pay ol has been pad
as Indicated on e payroll an amaount not Bss han he sum of he applcabie
basic hourty wage rate plus he amount of he required finge benofts as ksted
n he contmd, except 88 nated in section 4(¢) bebw

(c) EXCEPTIONS

EXCEPTION (CRAFT)

EXPLANATION

Whitman Van Ness
General Laboror (Group 2)

$8.79 / Hr. Fringe Fund Payment
$8.00 / Hr. Fringe Cash Payment

Dexter OConnel

$3.00/ Hr. Fringe Fund Payment

Truck Driver (2 Axles)

Well Driler $0.70/ Hr. Fringe Cash Payment
Dexter O'Connell $3.00/ Hr. Fringe Fund Payment

Cement Mason (Area 5) $15.73/ W, Fringe Cash Payment
Anne Hawkins $10.48 / Hr. Fringe Fund Payment

$10.00 / Hr. Fringe Cash Payment

1 | =

N

VAT

2N

NAME AND TITLE
Robert Singer, Human Resources Manager

THE VILLFUL FALSRCATION OF ANY OF THE ABOVE STATEMENTS MAY SUBJECT THE CONTRACTOR
SUBCONTRACTOR TO CIML OR CRMINAL PROSECUNION SEE SECTION 1001 OF TITLE 18 AND SECT)
31 OF THE UNIT ED STATES COOE
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ATTACHMENT 7-M: STATEMENT OF COMPLIANCE (TEMPLATE)

Division of Energy, Housing and Community Resources
Statement of Compliance

GRANTEE/MUGLG NAME:
DEHCR GRANT AGREEMENT #:

STATEMENT OF COMPLIANCE

Diate:
L do hereby state:
(Name) {Tifke)
{11 Thatl pay or supenvise the payment of the persons employed by on
(Contracfor or Sub-Confractor]
the ; that during the payroll period commencing on the day of
(Buwiding or Work)
i} and ending the day of , 20 , @ll persons employed on said project have been paid in full weekly

wages eamed that no rebates have been or will be made either drectly or indirectly to or on behalf of said
from the full wages earned by any person and that no deductions hawve

(Contractor or sub-confractor)
b=en made either directly or indirectly from the full wages eamed by person, other than permissible deductions as defined in Regulations, Part 3
(Z3 CFR Subditle A}, issued by the Secretary of Labor under the Copeland Act, as Amended (48 Stat 248, 832 Stat. 103, 72 DT, 78 St 357;
40 U.5.C. 276c), and described below I\ ’gj
A

— \/ D / =
[ E \VJ/ —_Jr/ — 1/ =
— ——/J —

{2) Thatany payrolis otherwise under this contract required to be submitted for the above period are comect and complete, that the wape rates for
laborers and mechanics contained therein are not less than the applhicabls wage rates contained in any wapge determination incorporated into the
contract; that the classifications set forth therzin for each laborer or mechanic conform with the work he'she performed.

{3) That any apprentices employed in the abowe period are duly registersd in a bona fide apprenticeship program registered with a State
apprenticeship agency recognized by the Bureau of Apprenticeship and Training. United States Department of Labor, or if no such recognized

agency exists in the State, then the apprentice must be registered with the Bureau of Apprenticeship and Training. United States Department of
Labor.

{4) That
{a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS
[l in addition to the basic housrly wage rates paid to each Isborer or mechanic listed in the above referenced payroll, payments of fringe
benefits as listed in the contract have been or will be made to appropriate programs for the benefit of such employees, except as
moted in Section 4(c) below.
{b) WHERE FRINGE BENEFTS ARE PAID IM CASH
[0 Each laborer or mechanic listed in the above-referenced payroll has been paid as indicated on the payroll, an amount not less than
the sum of the appicable basic hourly rate plus the amount of the required fringe benefits as Bsted in the contract. except as noted

in Section 4(c) below
{c}] EXCEPTIONS

EXCEPTION {CRAFT) EXPLANATION

REMARKS

NAME AND TITLE SIGNATURE

THE WILLFUL FALSIFICATION OF ANY OF THE ABOVE STATEMENTS MAY SUBJECT THE CONTRACTOR OR SUB-CONTRACTOR TO

CIIL OR CRIMINAL PROSECUTION, SEE SECTION 1001 OF TITLE 18 AND SECTION 231 OF TITLE 31 OF THE UNITED STATES

CODE

Sutemens of Compliance Fevizad: August 31, 2017
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ATTACHMENT 7-M1: STATEMENT OF COMPLIANCE (SAMPLE)

Division of Energy, Housing and Community Resources
Statement of Compliance

GRANTEE/UGLG NAME: City of Prosperity
DEHCR GRANT AGREEMENT #: 1799

STATEMENT OF COMPLIANCE

Date 1072172018

|. Dewey Steyens Crwgner do hersby state:
(Name) (Tt}
(1) That ! pay or supenvise the payment of the persons employed by _Dewey Stevens Construction on
{Contractor or Sub-Contractor]
the _Klein Avenue Street Reconstruction Project ; that during the paynoll period commencing on the _ 155 day of _ Ochober
(Building or Work)

X 18 andending the _ 21  dayof _ October 20 18 | all persons employed on said project have been pad in full weekly wages

eamed that no rebates have been or will be made either direcy or mdirectly to or on behalf of said Dewey Stevens Constructon
from the full wages eamed by any person and that no deductions have

(Confracior or sub-contrachor)
been made either directly or ndirectly from the full wages eamed by person, other than permissible deductions as defined in Regulations, Part 3
(22 CFR Subttie A), issued by the Secretary of Labor under the Copeland Act, as Amended (48 Stat. B43, G2 Stat. 108, 72 Stat. 947, 76 Stat. 367;
40 U.5.C. 2T6e), and described below:

Maggie Stark  Court Ordered Chid Support $100
———~ [ ] E
N\ / — L— —
e

2\ ANAVA
—_— )/ = 7
(2) That any payrois otherwise under this conract required 1o be submitted for the above period are comect and complete, that the wage rates for

Iaborers and mechanics contained therein are not less than the applicable wage rates contained in any wage determination incorporated into the
coniract, that the classifications set fiorth therein for each [aborer or mechanic conform with the work helshe performed

(3} That any apprentices employed in the abowe penod are duly registered in a bona fide apprenticeship program registered with a State
apprenticeship agency recognized by the Bureau of Apprenticeship and Traming, United States Department of Labor, or  no such recognized
Fgency exists in the State, then the apprentice must be registened with the Bureau of Apprenticeship and Traming, United Siates Department of
Labor,

(4] That
(al WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS
= In addition to the basic hourly wage rates paid to each laborer or mechanic fisted in the above referenced payroll, payments of fringe
benefits as listed in the contract have been or will be made to appropriate programs for the beneft of such employees, except as
noted in Section 4z} below.
{b) WHERE FRINGE BENEFITS ARE PAID IN CASH

Ll Each laborer or mechanic listed in the above-referenced payroll has been paid as indicated on the payroll, an amount not less than
the sum of the applicable basic houry rate plus the amount of the required fringe benefits as Ested in the contract, except as noted
in Section 4{c) below

[c) EXCEPTIONS

EXGCEPTION [GRAET] EXFLANATION

REMARFS

MAME AMD TITLE

Dewsy Steven, Cwner SIGNATURE D&ﬁmy Sevens

THE WILLFUL FALSIFICATION OF ANY OF THE ABOVE STATEMENTS MAY SUBJECT THE CONTRACTOR DR SUB-CONTRACTOR 10

CIVIL OR CRIMINAL PROSECUTION, SEE SECTION 1001 OF TITLE 15 AND SECTION 221 OF TITLE 31 OF THE UNITED STATES

CODE

Antachment T-M-  Stafement of Complimce Revised: Augast 31, 2017
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ATTACHMENT 7-M2: STATEMENT OF COMPLIANCE (INSTRUCTIONS)

Under the Davis-Bacon law, the contractor is required to pay fringe benefits as predetermined by the
USDOL, in addition to payment of the minimum rates. The contractor's obligation to pay fringe benefits
may be met by payment of the various plans, funds, or programs or by making these payments to the
employees as cash in lieu of fringes. Each contractor should complete a Statement of Compliance with
the fringe benefits provisions.

The contractor should show on the face of his/her payroll all monies paid to the employees whether as
basic rates or as cash in lieu of fringes. The contractor shall represent in the statement of compliance
that he/she is paying fringe benefits required by the contract and is not paying as cash in lieu of fringes.
Detailed instructions follow:

Contractors who pay all required fringe benéefits:

A contractor who pays fringe benefits to approved plans, funds, or programs in amounts not less than
were determined in the applicable wage rate of the Secretary of Labor shall continue to show on the
face of the payroll the basic cash hourly rate and overtime rate paid to his/her employees, just as
he/she has always done. Such a contractor shall check paragraph 4(a) of the statement to indicate
payment to approved plans, funds, or programs not less than the amount predetermined as fringe
benefits for each craft. Any exception shall be noted in Section 4(c).

Contractors that do not pay fringe benefits:

A contractor that does not pay fringe benefits shall pay to the employee and insert in the straight time
hourly rate column of the payroll, an amount not less than the predetermined rate for each classification
plus the amount of fringe benefits determined for each classification in the applicable wage rate.
Inasmuch as it is not necessary to pay time and one-half on cash paid in lieu of fringes, the overtime
rate shall be not less than the sum of the basic predetermined rate, plus the half-time premium on the
basic or regular rate, plus the required cash in lieu of fringes at the straight time rate. To simplify
computation of overtime, it is suggested that the straight time basic rate and cash in lieu of fringes be
separately stated in the hourly rate column, thus $3.25/40hrs. In addition, the contractor shall check
paragraph 4(b) of the statement to indicate that he/she is paying fringe benefits in cash directly to
his/her employees. Any exceptions shall be noted in Section 4(c).

Use of Section 4(c), Exceptions

Any contractor who is making payment to approved plans, funds, or programs in amounts less than the
wage rate required is obligated to pay the deficiency directly to the employees as cash in lieu of fringes.
Any exceptions to Section 4(a) or 4(b), whichever the contractor may check, shall be entered in Section
4(c). Enter in the Exception column the craft, and enter in the Explanation column the hourly amount
paid the employee as cash in lieu of fringes and the hourly amount paid to plans, funds or programs as
fringes. The contractor shall pay and shall show the payment to each such employee for all hours
(unless otherwise provided by applicable wage rate) worked on federal or federally assisted project an
amount not less than the predetermined rate plus cash in lieu of fringes as shown in Section 4(c). The
rate paid and amount of cash paid in lieu of fringe benefits per hour should be entered in column 6 on
the payroll (See paragraph on "Contractors who pay no fringe benefits" for computation of overtime
rate).
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ATTACHMENT 7-N: RECORD OF EMPLOYEE INTERVIEW (TEMPLATE)

A fillable PDF form is available online: https://www.hud.gov/program_offices/davis_bacon_and_labor_standards/olrform

Record of U.5. Department of Housing OME Approval Mo. 2501-0008
. and Urban Development (exp.0H3012017)
Employee Interview Office of Labor Relations

Pubibe repanting burden for his collection of infonmaion is esfimaled 1o svesage 15 minues per responss, ncluding e Eme for reviewing nstructions, searching existing dala souwces,
gathering and mainlainng the data needed, and compleling and reviewing the collecson of mfareaticn. Thes agency may nol colleet this information, Bnd you &% not reguired to complels
This form, wiless Ii!lﬂﬁj‘l ECLITEﬁ"y wialid OMEB conltrol numbes. The informalion is collected 1o ensure cm‘g‘:ﬂm wilif ihe Federal labod standands b‘r’ h!m'ﬁ'lg interviews with
eonstruetion workers, The infarmation collecled will sssist HUD in te conduet of compliance maniodng; te information will be wsed bo lest the veracily of eerlifed payrell repans
subsmitied by the employer. Sensitive Information. The information collected on this Tonm ks considered senaitive and is predectad by the Privacy Ael The Privacy Act requires that these
recards be mastained with approphiate adminstrative, lechnical, and physical saleguards 1o ensure their sacurity and confidentiaity. In eddiion, Ihese records shoud be prolected
Bgﬂ"'lﬂ Ay El‘ﬂilﬁpﬂ[&lﬂ hreals or hazands bo el 'Ebm‘“j’ of “Egl"ﬂy thal eculd resull in subsianial hamrm, embarassment, incomenienca, of unfaimaas o any individusl on widem the
infeernation is mainsinec. The infermation collected herein i veluntary, and any information provided shall be kept confidential.

1a. Project Name 2a. Employee Mame
1b. Project Number 2b. Employee Phone Mumber {including area code)
1c. Contractor or Subcontractor (Employer) 2c. Employee Home Address & Zip Code

2d. Verification of identification?
ves[ ] e []
3a. How long on this db. Last date on this 3c. Moo of hours last 4a. Hourly rate of pay? 4b. Fringe Benefits? 4c. Pay stub?
job¥ job before today? day on this job?
Vacation Yes Ir_] Mo D Yas jl Mo D

Medical Yes[ | No[ ]
Pension Yes _] Mo n

5. Your job classification{s) {list allj — continue on a separate sheet if necessary

B. our duties

7. Tools or equipment wsad

Y N Y N
8. Are you an apprentice or trainea? D :' 10. Are you paid at least fime and ¥ for all hours worked in excess of 40 in a week? :| :|
9. Are you paid for afl howrs worked? |_f _'l 11. Have you ever been threatened or coenced into giving up any par of your pay? J ;]
12a. Employes Signature 12b. Date
13. Dulies observed by the Interviewer (Please be specific.)

/e[ /A

14, Remarks — —
15a. Interviewer name (pleasa print) 15b. Signature of Inferviewar 15c. Date of interiew

Payroll Examination

16. Remarks

17a. Signature of Payroll Examiner 17h. Date

Previous editions are obsolels Form HUD=11 (B/2004)
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ATTACHMENT 7-N1: RECORD OF EMPLOYEE INTERVIEW (SAMPLE)

Record of U.S. Department of Housing OMB Approval No. 2501-0009
E | | . and Urban Development (exp.09/30/2017)
mployee nterview Office of Labor Relations

Public reporting burden for this coflection of information is estimated lo average 15 minutes per response, including the time for reviewing instructions, searching existing data sources,
gathering and maintaining the data needed, and pleting and reviewing the coll of information. This agency may not collect this information, and you are not required io complete
this form, unless it displays a currenlly valid OMB control number. The information is collected to ensure compliance with the Federal labor standards by recording interviews with

construction workers. The information collected wili assist HUD in the conduct of compliance monitoring; the information will be used to test the veracity of certified payroil reports
itive and is p! ted by the Privacy Act. The Privacy Act requires that these

submitted by the employer. Sensitive information. The information collected on this form is cor
i i ical ds to ensure their security and confidentiality. In addition, these records should be protected

records be maintained with appropriate ve, technical, and phy f
against any anticipated threats or hazards to their security or integrity that could result in sut ial harm, embar t, inconvenience, or unfaimess to any individual on whom the
information is maintained. The infi ti 1l i herein is voluntary, and any i ion provided shall be kept confidential.

1a. Project Name 2a. Employee Name

Manitoc Street Reconstruction Chet Levi
1b. Project Number 2b. Employee Phone Number (including area code) )

(538) 426-4267
2¢c. Employee Home Address & Zip Code

78387 Whitefish Drive
Jericho, WI 55005

1¢. Contractor or Subcontractor (Employer)
D. Roman Enterprises

2d. Verification of identification?
vesly] o

3a. Howlong on this | 3b. Last date on this 3c. No. of hours last 4a. Hourly rate of pay? 4b. Fringe Benefils? 4c. Pay stub?
job? job before today? day on this job?
$25.44 Vacation  Yes [:| No |Z] Yes [2] No D

3 days 10/21/2018 8 Medical  Yes[¥] No [
Pension Yesly] No ] //I
5. Your job classification(s) (list all) --- continue on a separate sheet if necessary
Laborer —\ // /|j—7

6. Your duties \/ //l
Moving tools/material; digging trenches @ /\ ’\
7. Tools or equipment used = /I—u -

Shovel; wheelbarrow

Y N Y N
8. Are you an apprentice or trainee? D m 10. Are you paid at least time and % for all hours worked in excess of 40 in a week? [ZI E]

9. Are you paid for all hours worked? m D 11. Have you ever been threatened or coerced into giving up any part of your pay?

2a. loyee\Signature . 12b. Date
\& 10/28/2018
9 Y

13. Duties observed by 8 Interviewer (Please be specific.)

Employee loaded tools into truck

14. Remarks

i N i

15a. Interviewer name (please print) /{Sb. Signature of | en@er . 15¢. Date of interview
R. Singer (\—%ﬁl‘) \vB YV 10/28/2018
S o d

Payroll Examination
16. Remarks

17a. Signature of Payroll Examiner 17b. Date
Jodie Mills 10/30/2018
Previous editions are obsolete Form HUD-11 {08/2004)
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ATTACHMENT 7-N2: RECORD OF EMPLOYEE INTERVIEW
(INSTRUCTIONS)

Record of Interview HUD -11 Instructions

General:

This form is to be used by HUD and local agency staff for recording information gathered during on-site interviews with laborers and
mechanics employed on projects subject to federal prevailing wage requirements. Typically, the staff that will conduct on-site interviews
and use this form are HUD staff and fee construction inspectors, HUD Labor Relations staff, and local agency labor standards contract
monitors.

Information recorded on the form HUD-11 is evaluated for general compliance and compared to certified payroll reports submitted by the
respective employer. The comparison tests the veracity of the payroll reports and may be critical to the successful conclusion of
enforcement actions in the event of labor standards violations. The thoroughness and accuracy of the information gathered during
interviews is crucial.

Note that the interview itself and the information collected on the form HUD-11 are considered confidential. Interviews should be
conducted individually and privately. All laborers and mechanics employed on the job site must be made available for interview at the
interviewer’s request. The employee’s participation, however, is voluntary. Interviews shall be conducted in a manner and place that are
conducive to the purposes of the interview and that cause the least inconvenience to the employer(s) and the employee(s).

Completing the form HUD-11

Items la - lc: Self-explanatory

Items 2a — 2d: Enter the employee’s full name, a telephone number where the employee can be reached, and the employee’s home
address. Many construction workers use a temporary address in the locality of the project and have a more permanent address elsewhere
from which mail may be forwarded to them. Obtain a more permanent address, if available. Ask the employee for a form of identification
(e.g., driver’s license) to verify their name.

Items 3a — 4c: Enter the employee’s responses. Ask the employee whether they have a pay stub with them; if so, determine whether
the pay stub is consistent with the information provided by the employee.

Items 5 - 7: Be certain that the employee’s responses are specific. For example, job classification (#5) must identify the trade
involved (e.g., Carpenter, Electrician, Plumber) — responses such as “journeyman” or “mechanic” are not helpful for our purposes.

Items 8 — 12b: Self-explanatory

Items 13 — 15c¢: These items represent some of the most important information that can be gathered while conducting on-site
interviews. Please be specific about the duties observed the employee performing. It may be easiest to make these observations before
initiating the interview. Please record any comments or remarks that may be helpful. For example, if the employee interviewed was
working with a crew, how many workers were in the crew? Was the employee evasive?

The level of specificity that is warranted is directly related to the extent to which interview(s) or other observations indicate that there may
be violations present. If interviews indicate that there may be underpayments involving a particular trade(s), the interviewer is encouraged
to interview as many workers in that trade(s) that are available.

Items 16 — 17b:  The information on the form HUD-11 may be reviewed for general compliance, initially. For example, are the job
classification and wage rate stated by the employee compatible with the classifications and wage rates on the applicable wage decision?
Are the duties observed by the interviewer consistent with the job classification?

Once the corresponding certified payroll reports are received, the information on the HUD-11 shall be compared to the payroll reports.
Any discrepancies noted between the HUD-11 information and that on the payroll report shall be noted in Item 16, Remarks. If
discrepancies are noted, follow-up actions to resolve the discrepancies must be taken.
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ATTACHMENT 7-O: SECTION 5.7 ENFORCEMENT REPORT (TEMPLATE)

Division of Energy, Housing and Community Resources
Section 5.7 Enforcement Report

GRANTEE/UGLG NAME:
DEHCR GRAMNT AGREEMENT #:

SECTION 5.7 ENFORCEMENT REPORT
To be sent to DEHCR

MEMORANDUM FOR: HUD Labor Standards Field Officer in Chicago

SUBJECT: Section 5.7 Enforcement Report
D
1) Coverage ﬁ g ’/‘&\/ﬂ P

Project Name:

=
Project No.- ; -

Location:
(City) {County) {State)
Wage Decision:
Program ArealStatute:
Prime Confractor:
(City) (County) {State)
Subcontractor:
(City) (County) (State)
2} Violations
VWage restitution in the total amount of 3 has been paid to employees by

contractor{s) named above. (See attached Schedule{s) of Wages Found Due.)
Were any of the viclations willful? []1YES [ 1HO (double-click to select one)

Were CWHSSA liquidated damages computed? [ | YES [IND (double-click to select one)
(if yes, see attached detsiled report)

Are administrative sanctions recommended? |:| YES |:| NO (double-click to select one)
(if yes, see attached detziled report)

The wage underpayments were discovered through:

The types of viclations were:

3} Disposition
MNamative (use additiocnal pages If necessary)

Secmon I 7 Enjtrcament Report Bevised: Aupust 31, 2018
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ATTACHMENT 7-O1: SECTION 5.7 ENFORCEMENT REPORT (SAMPLE)

Division of Energy, Housing and Community Resources
Section 5.7 Enforcement Report

GRANTEEUGLG NAME: Village of Raleigh
DEHCR GRANT AGREEMENT #: 17-99

SECTION 5.7 ENFORCEMENT REPORT
To be sent to DEHCR

MEMORANDUM FOR: HUD Labor Standards Field Officer in Chicago
SUBJECT: Section 5.7 Enforcement Report

1} Coverage
Project Mame: Lily Dale Sewerater System Replacement
Project Mo.: 7.06
Location: Village of Raleigh Wake ‘Wi
(City) (County) {State)
Wage Decision: WIE0010 Mod 11
Program Area/Statute: CDBG
Prime Contractor: Emponum Construction
Campbell Wake Wi
(City) (County) {State)
Subcontractor: Fox Sigters Concrete
Raleigh Wake Wi
(City) {County) {State)
2} Violations
‘Wage restitution in the total amountof 3 2011.77 has beenpaidto_ 2 employess by
contractor{s) named above. (See attached Schedule(s) of Wages Found Due.)
Were any of the viclations willful? [1vEs I no (double-click to select one)
Were CWHSSA liquidated damages computed? [ ] YES ] no {double-click to select one)

(if yes, see attached detailed report)

Are administrative sanctions recommended? |:| YES E NO {double-click to select one)
(if yes, see altached defailed report)

The wage underpayments were discovered through:
Review of payroll by Labor Standards Officer

The types of violations were:
Failure to mest minimum federal waqe rate in accordance with the Davis-Bacon Act

3) Disposition

Mamative {use additional pages if necessary) _ Employees were paid money owed and payroll system updated
to include comrect pay rates.

Section 5.7 Enfbrcevent Report Bevised Aupust 31, 2018
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ATTACHMENT 7-02: SECTION 5.7 ENFORCEMENT REPORT
(INSTRUCTIONS)

Note: The Section 5.7 Report is only due when underpayments amount to $1,000.00 or more. A separate
form must be filled out for each contractor in violation.

1. Enter the UGLG Name and the DEHCR Grant Agreement number in the space provided the upper
righthand corner.

2. Coverage

-~ 0o o o0 T @

Enter the project name.

Enter the project number (if applicable).

Enter the location (city, county and state) of the project.

Enter the Wage Decision that was in use when the underpayment occurred,
Enter CDBG for the Program area/Statute.

Enter the name and address (city, county and state) of the prime contractor affected by the
underpayment through its own actions or through the actions of its sub-contractor.

Enter the name and address (city, county and state) of the sub-contractor affected by the
underpayment through its own actions.

3. Violations

a. Enter the total amount of the underpayment and the number of employees affected. Attach the
required supporting documentations such as the Schedule(s) of Wages Found Due.

b. To determine if a violation is considered willful, consider the following: was the underpayment
deliberate; how quickly was the issue resolved; and does the contractor have a history of wage
violations. Check either YES or NO.

c. Based on the answer to “b” above, determine if liquidated damages were computed. Check YES or
NO.

d. Based on the answer to “b” and “c” above, determine if administrative sanctions were
recommended? Check YES or NO.

e. Briefly describe how the wage underpayments were discovered.

f. Briefly describe the types of violations.

4. Disposition

a. Describe how the found wage underpayments were resolved.
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ATTACHMENT 7-P: FINAL LABOR STANDARDS COMPLIANCE REPORT
(TEMPLATE)

Division of Energy, Housing and Community Resources
Final Labor Standards Compliance Report

GRANTEE/UGLG NAME:
DEHCR GRANT AGREEMENT #:

FINAL LABOR STANDARDS COMPLIANCE REPORT
{Must be submitted prior to or with the Final Draw Request)

Project Name:

Project Location:
Prime Contractor:

Sub-Contractor(s):
Bid Opening Date; Contract Award Date: Construction Start Date:
Pre-Construction Meeting Date and Location:
Was the HUD 4010 (Labor Standards Provisions) Included in the Specifications? OYes O No
Was the Wage Decision(s) Included in Specifications? O Yes O Mo
Wage Decisions Number{s):
Mumber of Employee Interviews Completed: Number of Trades Interviewed:
Briefly describe any Labor Standards complaints and resolutions:
— ==
L — D) ' 4 "\ L —
\Y A

el —
]

—/J——_‘—-"

Construction Completion Date: Ameount of Funds Retained: 3

CONTRACTOR(S) WITH UNDERPAYMENTS ON THIS CONTRACT

Company Amount of Wage  Number of  Amount of overfime  Number of  Liguidated
Name Underpayments Employees  Underpayments  Employees Damages

5 B 5

5 B ¥

5 B 5

What comments or recommendations do you have regarding these violations?

| CERTIFY THAT TO THE BEST OF MY KNOWLEDGE ALL L ABORERS AND MECHANICS EMPLOYED ON
THIS CONSTRUCTION CONTRACT WERE PAID IN ACCORDANCE WITH THE LABOR PROVISIONS,
EXCEPT AS NOTED. THERE ARE NO QUTSTANDING OR UNRESOLVED LABOR STANDARDS
PAYMENTS, COMPLAINTS OR DISPUTES.

Signature:
(Designated Labor Standards Officer)
Job Title of Designated Labor Standards Cfficer Date Signed
Final Labor Standards Compliance Report Feevised: Augnst 31, 2017
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ATTACHMENT 7-P1: FINAL LABOR STANDARDS COMPLIANCE REPORT
(SAMPLE)

Division of Energy, Housing and Community Resources
Final Labor Standards Compliance Report

GRANTER/UGLG NAME: Pike Creek, Village of
DEHCR. GRANT AGREEMENT #: 17-99
FINAL LABOR STANDARDS COMPLIANCE REPORT
(Must be submitted prior to or with the Final Draw Request) E
Project Name: Chapel Road Street Reconstruction 7\ /\/A/I @
Project Location:  Village of Pike Creek ( % / JA \ \J L '
Prime Contractor: B. Rosen, LLC @W

Sub-Contractor(s). Daemon Excavating/Loon Lake Concrete
Bid Opening Date: 4/2/2018 Contract Award Date: 4/23/2018 Construction Start Date:  5/7/2018
Pre-Construction Conference Date and Location:  4/30/2018

Was the HUD 4010 (Labor Standards Provisions) Included in the Specifications? E Yes O No
Was the Wage Decision(s) Included in Specifications? & Yes O No
Wage Decisions Number(s): WIB0008 Mod 4  WIS0010 Mod 6

MNumber of Employee Interviews Completed: 10 Mumber of Trades Interviewed: 4

Briefly describe any Labor Standards complaints and resolutions:
Failure to pay appropriate federal rate. Employee compensated underpayment.

Construction Completion Date:  910/2019 Amount of Funds Retained: § 0

CONTRACTOR(S) WITH UNDERPAYMENTS ON THIS CONTRACT

Company Amount of Wage MNumberof Amountof overime MNumberof Liquidated
Name Underpayments Employees  Underpayments  Employees Damages
Dasmon Excavating $ 5260 1 30 0 0
5 5 5
B 5 b

What comments or recommendations do you have regarding these violations?
Mo action needed.

| CERTIFY THAT TO THE BEST OF MY KNOWLEDGE ALl | ABORERS AND MECHANICS EMPLOYED ON
THIS CONSTRUCTION CONTRACT WERE PAID IN ACCORDANCE WITH THE LABOR PROVISIONS,
EXCEPT AS NOTED. THERE ARE NO QUTSTANDING OR UNRESOLVED LABOR STANDARDS
PAYMENTS, COMPLAINTS OR DISPUTES.

Signature: Jméq M
(Designated Labor Standards Officer)
Jocelyn Caruso 09/26/2019
Job Title of Designated Labor Standards Officer Date Signed
Antachment 7-P:  Fmal Labar Stendards Compiliance Report Fevised: Augast 31, 2017
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ATTACHMENT 7-P2: FINAL LABOR STANDARDS COMPLIANCE
REPORT (INSTRUCTIONS)

1. Enter the UGLG Name and the DEHCR Grant Agreement number in the space provided in
the upper righthand corner.

Enter the project location including street(s) and community.

Enter the name of the prime contractor for the project. Complete a Final Labor Standards
Compliance Report for each prime contractor.

Enter the name of all sub-contractors.
Enter the date of the Bid Opening, Contract Award and Construction Start Date.

Enter the date and location of the Pre-Construction Meeting.

No oo s

Determine if the Labor Standards Provisions and the Record of Wage Decision Selection
were included in the specifications. Check YES or NO.

8. Enter the Record of Wage Decision Selection Number(s) submitted to DEHCR at the start of
construction.

9. Enter the number of employees interviewed and the trades interviewed.

10. Briefly describe any Labor Standards complaints gathered during the employee interviews
and explain how the complaints received were resolved.

11. Enter the construction completion date and the amount of funds (if any) retained.

12. If any underpayments occurred during the project performance period, then for each
contractor and sub-contractor associated with the underpayment provide the following:

a. the name of the contractor or sub-contractor associated with the underpayment;

b. the total amount of straight time underpayments and number of employees affected
by the underpayment;

c. the total amount of overtime underpayments and number of employees affected by
the underpayment; and

d. the amount of liquidated damages.
13. Briefly describe any comments or recommendations regarding the underpayments.

14. The Designated Labor Standards Office must sign the Final Labor Standards Compliance
Report.

15. Attach any required supporting documentation.
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ATTACHMENT 7-Q: FORCE ACCOUNT AFFIDAVIT (TEMPLATE)

Division of Energy, Housing and Community Resources
Force Account Affidawvit

GRANTEE/UGLG NAME:
DEHCR GRANT AGREEMENT #

FORCE ACCOUNT AFFIDAVIT

If Force Account labor (e, construction related work by municipal employees) will be performed for the CDBG project, an
authorzed designated Unit of General Local Government (UGLG) representative (UGLG empioyee or official) must
complete this Affidavit and email it to the assigned DEHCR Project Representative, with the email submission sening as
the ‘electronic’ signature. Relain this document in the UGLG's CDBG project files. Email the compieted Affidavit (o
DEHCR prior to the Force Account work beginning on the COBG project. Faifure fo submif this form prior to proceeding
with wark or requesting COBG funds as reimbursement (if seeking reimbursement for costs) may tnigger the regular Dawvis-
Bacon Wage Rales applying fo the labor on the CDBG project.

| hereby certify that the _ [Enter UGLG Name]  is using Force Account labor for  [Enter
Description of Type(s) of Construction-Related Work that will be Completed by Municipal
Employees] onthe _[Enter Project NameiTitle] Project, COBG Grant Agreement # _[Enfer CDBG
Grant Agreement #]

Mo overtime will be paid from CDBG funds unless the employee works in excess of their normal full-time work
week, as stated in any existing labor contract or employment agreement, on the CODBG project.

Work hours and payroll records will be maintained for all empioyees that perform Force Account work on the
CDBG project, with records for employees' hours worked on the CDBG project separated from employess’
other regular {non-CDBG project) municipality work.

All Force Account associated payroll records (including a list of employees, job/position titles, dates of work on
the CDBG project, type(s) of work performed, number of hours worked each date on the CDBG project, and
payroll payment records) will be maintained in the COBG project file.

{UGLG Official or Designated Approver)® {Title) (Date Cerified)

(Phone Number) (Email Address)
‘By entsrng the UGLE Cfficial or Designated Approver name and information above, the USLG Approver certifies the
information provided is true and correct fo the best of their knowledge, commiis e UGLG to complying with the Force
Account requirements and reguiations, and cerliffes the Approver /s authonzed to submil this form on the UGLG's behalf
by the Chief Elected Official (CEQ) or UGLG govemning body, as designated on the COBG project Signature Certification
Form (submitted with the UGLG's pre-agreement documents after Award), or through designation of regular or special
duties approved by the governing body.

Force Account Affidawvit Form v.2021-059-01
Chapter 7: Labor Standards Page 71

Revised: February 2023



BCD CDBG Implementation Handbook

Division of Energy, Housing and Community Resources
Force Account Affidavit

REQUIRED DOCUMENTATION FOR FORCE ACCOUNT WORK

1. The UGLG must keep separate payroll records for hours worked on the CDBG project versus the hours
worked on regular dufies for the UGLG.

Force Account Worker Payroll Records must include the following for each Force Account employee:

Employee full name; E
Employee hourly pay rate (wage + fringe benefits rate);
Employee job/position fitle; E

Diate(s) employee worked on the CDBG project;

Mature of work completed (e.q., *street reconstruction” or sidewaik construction” or “site clearance”,

etc.)

«  Number of hours worked exclusively on the COBG project for each date (Mote: A separate record for
hours worked exclusively on the CDBG project vs. other non-COBG work/duties must be maintained.);
and

« Record(s) of date(s) and amounts of payment(s} for hours worked on the CDBG project, with payroll

period records of payment (Mote: A General Ledger record or similar official record with the details of

work hours tracking and payroll payment records to employees is acceptahle).

2. No overtime may be paid from CDBG funds unless the employee works in excess of their normal full-time
work week, as stated in any existing labor contract or employment agreement, on the CDBG project.

3. The UGLG must submit payroll records as listed above for each employee working on the CDBG project
for which the UGLG is requesting reimbursement with COBG funds or is claiming as Matching funds costs,
with each CDBG payment request for which the COBG or Maich cosis are being requestediclaimed.
Refer to Chapter 8: Financial Management in the CDBG Implementation Handbook for additional guidance
on requesting CODBG funds.

Important Note: To be in compliance with Labor Standards reguirements, the UGLG must maintain
the Force Account Affidavit and labor records in the CDBG project fife, even if the UGLG is not
seeking reimbursement from CDBG funds or claiming the costs as Maich for the CDBG project.

4. When requesting reimbursement from DEHCR for Force Account work costs, the UGLG must detaill costs
incurred. The UGLG may submit the payroll payment details from a General Ledger or other official
summary record, showing the list of employees, jobs/positions, dates and hours worked, hourly wage +
fringe rates, payment amounts and payment dates; or must record each employee payroll payment as
separate payments with separate check/electronic funds transfer (ETF) transaction numbers on the COBG
Disbursaments Journal (if CDBG funded) and Matching Funds Jourmal (if Match funded). Clearly indicate
Force Account line items, (e.g. make notation of “Force Account™ in the entry).

Any materials purchased or other costs incurred by the UGLG associated with the Force Account work for
the project, for which the UGLG is reguesting reimbursemeant with COBG funds or claiming as Maich costs,
must be recorded separately on the CDBG financial joumals and records of dates and costs incumed and
details of calculations for costs must be provided with the CDBG payment reguest.

Mo CDBG funds will he released for Force Account work costs without accurate accounting of Force
Account fabor and expenses.

Farce Account Affidawvit Farm v 2021-08-01
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ATTACHMENT 7-R: MBE/WBE/DBE & SECTION 3 WEB RESOURCES

Resources for outreach to, contracting with, and certified registration for Minority-owned
Business Enterprise (MBE), Woman-owned Business Enterprise (WBE) and
Disadvantaged Business Enterprise (DBE) firms and Section 3 Business concerns:

Department of Administration Certified Minority-Owned Business Enterprise (MBE) and
Woman-Owned Business Enterprise (WBE) Directory:
https://wisdp.wi.gov/search.aspx

Department of Administration Certified Minority-Owned Business Enterprise (MBE) and
Woman-Owned Business Enterprise Registration:
https.//doa.wi.gov/Pages/State Employees/HowtoApply.aspx

Department of Transportation
Disadvantaged Business Enterprise (DBE) Program
https://wisconsindot.gov/Pages/doing-bus/civil-rights/dbe/default.aspx

U.S. Department of Housing and Urban Development (HUD) Section 3 Resources Website for
Grantees and Contractors
https://www.hud.gov/section3

City of Madison Targeted Business Enterprise Program Directories:
http.//www.cityofmadison.com/dcr/aaTBDir.cfm
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ATTACHMENT 7-S: EMPLOYEE RIGHTS POSTER
(ENGLISH AND SPANISH)

The current, printable versions of these posters are at:
https://www.dol.gov/whd/programs/dbra/wh1321.htm

EMPLOYEE RIGHTS

UNDER THE DAVIS-BACON ACT

FOR LABORERS AND MECHANICS
EMPLOYED ON FEDERAL OR

FEDERALLY ASSISTED
CONSTRUCTION PROJECTS

PREVAILING ¥ou must bs pakd not iess than the wags rats isted In the Davis-Bacon Wage Dacision postsd
W s MNOtics ToF 1he WorkD performL

WAGES e

OVERTIME ou must be pald not 18ss than one and one-half HMes your basic rats of pay for &1 hours worksd

ovear 40 In a work wees. Thare ars faw axcapiions.

ENFORCEMENT Contract payments can b= withheld to ensurs workers rscalve wages and overtime pay dus, end
liguicated camages may apoly I OVartimsa pey FeqUIRSMEnts & not mat. Davis-Bacon contract
ClEUSEs llow CONMTEct 1MMINEton BN dabanment of CoNPactons oM fUILre foOeMl CONracts for
up 1o thsa years. A contractor who falsifies cartifiad payroll racords or INnduces wags KickbDecks
may be subjsct to civil or ciminal prosscution, ines andior Impriscnment.

APPRENTICES  Apprentics ratas apply only to appranticas property registerad under approved Fadars! or Stats
appranticeship programs.

PROPER PAY If yOu G0 Ot recsive DrOpSr DaY. Of rEquirs further Information on ine sppiicabés wagss., contact
the Contracting Crfticsr Bsted Deiow:

of contect the U.S. Department of Labor's Wags and Hour Division.

1-666-467-0243

- WAGE AND HOUR DIVISION TTv 1-577-868-5a27 B8
& LRITED STATES DEPARTMENT OF LABOR wwwaLdol.gowSwhd
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DERECHOS DEL EMPLEADO

BAJO LA LEY DAVIS-BAGON

PARA OBREROS Y MECANICOS
EMPLEADOS EN PROYECTOS DE

CONSTRUCCION FEDERAL O CON
ASISTENCIA FEDERAL

SALARIOS Mo se ke pusds pagar menos de la tasa da pago indicada en |z Decislén de Salerics Davis-Bacon fijada con
PREVALECIENTES emle fviso para o tmbajo gue Ud, dessmpefia.

SOBRETIEMPO 5a ls ha dée pagar no manos de tempo y madio de sy tess bémics de pago por fodas las homs trabejadas
en axcess da 40 an una sermana laboral . Exisfen pocas excepciones.

CUMPLIMIENTO Sa puadan rebener pagos por confrabos pare assgurarse que los obeeros reciban los salarica y of pags
de sobrefempo dabidos, ¥ se podida aplicar dafios y perjuicios s no se cumple con fas exdgancias del
pago de sobetiernpo, Las alfusides contractiales de Davis-Bacon parmifen ln isrminscidn y axolusidn
de contratistas para. efectsr futurcs contratos federnles hasta tree afios. B contratietn que falsifiqus
los regedros cerificadon de lea ndminas de pags o induzta devoluciones de salaros pusde ser sujabsa
procesamienta chil o aiminal, muliss yw'o encenelemisnio.

APRENDICES Lae tnsas de aprendices sbio sa aplican a apmndicss comactaments insodtos bajo programas faderales o
entminies aprobadon.

PAGO APROPIADD SiUd. nomabe ol pago apropiado, o pracisa da inforrnacian adicional sobee loa salarics apkoables,
péngass en contacts con of Conratisla Oficial que aparsce. sbaje:

o pangass an contacts con la Divisidn de Moras y Salarics dal Departements de Trabejo de los EEULL

1-BB6-467-8243 ]I l
DIVISION DE HORAS Y SALARIOS TTY: 1-677-880-6627 [bj? i
DERAATAMENTO DE TRABAMD DE LOS EELA. wevew.ciol_owswind HIIEE il”

L

W R YT
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ATTACHMENT 7-T: CDBG PROJECT SITE SIGN (TEMPLATE)

Community Name (e.g., City of Yourville)

Project Type (e.g., Street & Utility Infrastructure Improvements Project — Main Street, 2" Avenue, &
Miller Road; or Library Project; or Community Center Project, etc.)

A COMMUNITY FACILITIES PARTNERSHIP
FINANCED IN PART BY COMMUNITY DEVELOPMENT BLOCK GRANT FUNDS FROM THE

WISCONSIN DEPARTMENT OF ADMINISTRATION AND THE
U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

Tony Evers, Governor
Kathy Blumenfeld, Secretary

Chief Elected Official’s Name and Title (i.e., Mayor, Village President, Town Chair, etc.)

State and Federal Equal Opportunity laws apply in the construction and use of this project.

CDBG PROJECT SITE SIGN (EXAMPLE):
Village of Yourville

Street & Utility Infrastructure Improvements Project:
Main Street, 2" Avenue, & Miller Road

A COMMUNITY FACILITIES PARTNERSHIP
FINANCED IN PART BY COMMUNITY DEVELOPMENT BLOCK GRANT FUNDS FROM THE

WISCONSIN DEPARTMENT OF ADMINISTRATION AND THE
U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

Tony Evers, Governor
Kathy Blumenfeld, Secretary

Jane Smith, Village President

State and Federal Equal Opportunity laws apply in the construction and use of this project.
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ATTACHMENT 7-T1: CDBG PROJECT SITE SIGN (SPECIFICATIONS)

The CDBG project sign (shown in the Template and Example on the previous page) is required
for projects involving construction (including new construction; roadway and building/structural
expansion, renovation and/or rehabilitation; site demolition/clearance; environmental remediation;
and similar activities). The sign must be erected at or near the site of construction,* in
accordance with the specifications below.

SPECIFICATIONS:

Sign dimensions: 4 feet by 8 feet
The smallest print must be readable from 50 feet away
Must be on plywood panel APA Rated A-B Grade-Exterior (any alternative material must
be pre-approved by DEHCR)
Must be high quality, professional-grade sign (i.e., paper taped to plywood board is not
acceptable)
Generally, must be erected outdoors and weatherproofed for outdoor posting (an
exception to an outdoor location must be pre-approved by DEHCR)
Sign must include:
o Name of Unit of General Local Government (UGLG)/Community
o Title of Project
o Reference to CDBG Program and Funding Sources (Wisconsin Department of
Administration, and U.S. Department of Housing and Urban Development), as
shown in the Template and Example on the previous page
o Name and Title of the current Governor of the State of Wisconsin and the current
Secretary of the Department of Administration (check the State of Wisconsin
Department of Administration website for updates prior to printing sign)
o Name and Title of the UGLG’s Chief Elected Official
e Must be on White background
e The following text must be in RED font:

A COMMUNITY FACILITIES PARTNERSHIP
FINANCED IN PART BY COMMUNITY DEVELOPMENT BLOCK GRANT FUNDS FROM THE

WISCONSIN DEPARTMENT OF ADMINISTRATION AND THE
U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

e All other text on the sign must be in BLACK font

*Generally, one sign is required per project. If the project involves multiple phases, more than
one sign may be needed to ensure a CDBG project sign remains posted for each phase of the
project. If a project involves construction at multiple locations, the CDBG project sign should be
erected at the site in the highest traffic area where the most residents are likely to see it, or at a
central location between all of the construction sites (in a high-traffic area when practical). All
project locations should be listed as part of the Project Title on the sign when practical.
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